Manal G. Michael
6809 Lumsden Street

McLean, VA 22101

Cell: 571-337-1749, Home: 703-268-4236 (after 8.00 PM)   E-mail: manalmichael@yahoo.com 
OBJECTIVE

Seeking a position as Arabic-English Translator/Interpreter or Arabic Instructor with increasing responsibility within a professional work environment which will allow me to utilize my skills as a Political and Cultural Advisor, Arabic-English simultaneous and consecutive linguist.  My experiences working as a Consultant for a professional Company in DC, U.S. and U.K. Embassies in Baghdad, U.S. Army, Office Manager for international organizations, as well as the private sector has equipped me with unique abilities.

WORK EXPERIENCE

Joe Trippi & Associates, Washington, DC




               11/2009-3/2010
Consultant
· Translating articles and statements on Iraqi elections. 

· Producing website content for election related sites.

· Producing contents for social media extensions, including Twitter and Facebook. 

Radioshack, McLean, Virginia






5/2009-11/2009
Sales Associate

· Deal with many customers daily, offer good sales services, made over $ 15.000.00 sales per month for the store. 

St. Michael’s Church, Cary, North Carolina




1/2009-3/2009
Volunteer

· Assisted with distribution of food aid in the food pantry program. 

· Served as receptionist and administrative assistant in the office. 

U.S. Embassy, Baghdad, Iraq






9/2007-12/2008

Political Assistant

· Primary translator/interpreter in U.S. Embassy political section; assisted with human rights, religious affairs, NGOs, freedom of press, anti-corruption, detention facilities, women’s topics, civil and cultural society issues.
· Advised supervisors in a wide range of issues including parliamentary affairs, Iraqi politics, refugees, and internally displaced people. 

· Developed and utilized close connections with Iraqi government contacts.  

· Offered concise Arabic-English oral and written translations during meetings

· Offered Arabic-English oral interpretations during several conferences. 

· Provided accurate and well organized summaries of research on issues of interest to the 

      political section.  

· Prepared daily written highlights on political developments in media and on websites. 
· Recipient of Franklin Award from the U.S. Department of State, 2008.


Adam Smith International Company, Baghdad, Iraq



2/2006-9/2007

Project Assistant

· Contractor with Iraqi Government for training and technical assistance. 
· Designed training courses for the Iraqi Government. 

· Offered Arabic-English oral interpretations during several conferences.

· Worked and translated many power point presentations in Arabic and English

· Interpreted for company staff in meetings with senior members of the Iraqi Government. 

· Selected to assist on a special project with the UK Department for International Development.


International Commission for Iraqi Elections, Baghdad, Iraq 



1/2006 


Translator/Administrator

· Served on special commission to investigate the final results of the February 2005 elections in Iraq.
· Translated confidential and sensitive documents related to Iraqi elections. 
British Embassy, Baghdad, Iraq





10/2004-12/2005

Management Assistant

· Managed purchases and distribution of supplies for the British Embassy.  
· Maintained data bases for telephone, protective details, embassy employees, inventory, and personnel files.

· Dispatcher for motor pool.

· Worked as Arabic instructor for some British staff. 

· Translated confidential and sensitive documents. 

Titan Systems Corporation, Baghdad, Iraq




5/2003-10/2004 


Unit Command Interpreter and Translator

· Contractor with U.S. Army.

· Interpreter for unit commanders in office meetings and press interviews.  

· Accompanied unit commanders and provided interpretation when street demonstrators demanded direct access to the multinational forces. 

· Worked as Arabic instructor for some American soldiers. 

· Accompanied combat patrols with an artillery unit and with military police to provide interpreting.

· Assisted military intelligence in collecting and translating valuable information from events, media, and informants.  

· Provided interpretation and translations for the recruitment of Iraqi police and national guards. 


Far East Bureau for Trading Agencies, Baghdad, Iraq



 9/2002-1/2003

Secretary


Groupitalia Company, Baghdad, Iraq





 2/2000-8/2002

Office Manager


Ishtar Sheraton Hotel, Baghdad, Iraq








Watch Engineer and Office Manager 

· Supervised over 60 engineers, line supervisors, laborers and student interns. 

· On occasion, given responsibility as Acting Chief Engineer. 

· Trained, evaluated, and certified student interns for their program at the hotel. 

EDUCATION AND TRAINING

Institute of Technology, Baghdad, Iraq


Associate Degree, Survey Engineering

Professional Workshop at U.S. Department of State/Office of Language Services, DC, USA:

Training Course for Consecutive and Simultaneous Interpreters, 2010
Professional Workshop at Berlitz Languages Incorporation, VA, USA:

Arabic Language Instructor training, 2009


Ishtar Sheraton Hotel Professional Development Workshops: 

Certificate for Guest Satisfaction Standards
Secretarial Development Program


Other Workshops and Training:

Introduction to Microsoft Word 2000 at the British Embassy in Baghdad, 2005 

Computer Training at the Ministry of Planning, 1999
COMPUTER SKILLS

· Microsoft Office including Word, Excel, PowerPoint, Outlook; Adobe Reader 
Excellent References Available Upon Request
