Curriculum Vitate 
Lalita Pathak

	Name
	:
	Lalita Pathak

	Father’s Name
	:
	Rajani Kanta Pathak

	Sex
	:
	Female

	DOB
	:
	25 May 1987

	Nationality
	:
	Indian 

	Mailing Address
	:
	C05-309, Sadbhavana Township, 
Pocharam (Village), Ghatkesar (Mandal), 
Hyderabad - 500 088  

	Mobile No
	:
	+91 – 8333 897 957

	E-mail
	:
	lalitapathak1@gmail.com


Experience Summary
Experienced in team management, setting goals and executing tasks. Working experience in office management and communication. Working knowledge of software like MS Office, Auto CAD and ArcGIS.
Employment Record:
July 2011 – Mar 2014
:
ICON Commerce College
Job Responsibility
:
Lecturer
Lectures, student projects, setting question paper, attendance records, student projects and submissions
Job Brief: 
Other than the primary role as lecturer, additional tasks involved evaluation of university semester exam answer sheets, supervising project work of 3rd and 6th semester students, provide assistance to students for filling up of university form & admission processes and maintaining attendance and student progress records. Study plans were made annually and put up to the college administration for approval. 
Sept 2010 – July 2011
:
Gyanpeeth Jatiya Vidhyalaya
Job Responsibility: Teaching
Teaching, setting question papers, coordinating extra curricular activities & support in administrative tasks.
Job Brief: 
The job involved teaching as the primary role, secondary responsibilities included maintaining attendance records, supervising annual sports, coordinating extra curricular activities and school functions. 
August 2009 – Sept 2010
:
LEA Associates South Asia Pvt. Ltd.
Job Responsibility: Survey Supervisor
Survey supervision, data entry, field work, data analysis, map and GIS updating in AutoCAD 
Job Brief: 
As trainee, the job involved checking and entering building permission data from the Guwahati Municipal Council Records to the web based data entry interface. As survey supervisor, the task involved training and coordinating a team of 20 surveyors for the house hold data collection, planning daily coverage areas and set team goals. Further work was pre processing of GIS data in AutoCAD Map to update the map with new details and rectify errors.
Publications:
ISBN 978-81-922965-1-7 (Women & Environment): Women Empowerment A Key to Economic Development 
Paper Presentation
: 
 
 

· Paper Presented in A UGC Sponsored National Seminar On “Behavioural Changes of Students In the Higher Educational institutions-Issues And Trends. - 2012” On the Topic entitled “A Comparative Study on The Behavioural Changes of Students In Higher Educational Institutions of Rural and Urban Areas.”
· Paper Presented in A UGC Sponsored National Seminar On “Micro Finance In North East India- 2013” On the Topic entitled “Micro Finance And Financial Inclusion In The North Eastern Region Of India.”
Education:
	Degree / Exam
	Board/ University
	Institution
	Year
	Division

	MA Sociology
	IGNOU
	IGNOU
	2015
	IInd

	PGDHRM
	Guwahati University
	IDOL
	2013
	Ist

	MA Economics
	Guwahati University
	Cotton College
	2009
	IInd

	BA Economics
	Guwahati University
	B.Barooah College
	2007
	IInd

	HSSLC
	AHSEC
	B.Barooah College
	2004
	Ist

	HSLC
	SEBA
	Rukmimi Gaon Balika Vidyalaya
	2002
	Ist


 Study Project :
Estimation of the damage caused by flood in agricultural productivity in the areas of Palashbari, Kaziranga & Dibrugarh under esteem the guidance of Mr. Manoj Talukder of Cotton college, Guwahati.
Computer Skills: -
3 months diploma course in computer basics for Microsoft Office covering Word, Excel, Access etc.
Languages Known:

	Language
	Speaking
	Writing
	Reading

	English
	Excellent
	Excellent
	Excellent

	Hindi
	Excellent
	Excellent
	Excellent

	Assamese
	Excellent
	Excellent
	Excellent


Certification:
I, the undersigned, certify that to the best of my knowledge and belief, these data correctly describe me, my qualifications and my experience.
Date : 07 Mar 2015
Lalita Pathak
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