Kristin Djuve, MA

Kristin.dju@gmail.com UK: +44 (0) 7521000990, NO: +47 97657702

28 Hepple Close, Isleworth,  London TW7 6AY

Nationality: Norwegian

	RELEVANT WORK EXPERIENCE

	Proof-reader, Global Translation Services, Luxemburg/ London 
	August 2010

	·
Proofread banking documents translated from French into Norwegian

	Interpreting Coordinator, TheBigWord Group, London (UK)
	February 2010 – June 2010

	·
Management and coordination of freelance interpreters and clients’ interpreting requests

Skills gained:

·
Manage workload

·
Effective communication with team members and both internal and external suppliers

·
Client facing experience

·
Negotiation skills

·
Strong oral and written communication skills

·
Problem solving skills

	Translator, Mary Glascow Magazines, London (UK)
	July 2009

	·
Translating sales letters from English into Norwegian

Skills gained:

·
Using my language skills to effectively to communicate the same message in Norwegian as had been communicated in English, communication skills 

	Intern, Royal Norwegian Embassy in Rome, Rome (IT)
	June 2006- August 2006

	Position: Intern

·
I worked in all of the embassy’s work areas, doing both practical and administrative work

·
My main task was to write political and economical reports for official use 

·
Attend conferences and meetings (in Italian/ English/ Norwegian) and write reports/ summaries (in Norwegian) of these for official use

·
Assist in translating the embassy’s website

·
Always be updated on Italy’s political and cultural situation

·
Cultural work, such as organising exhibitions, organise press trips for journalists and artists

·
Providing information about Norway and Norwegian culture in Italy and promoting this in Italy

·
Come up with ideas for the embassy’s website

·
Receptionist

·
Organise educational trips for Norwegians in Rome, Italy in general and in the Vatican

·
Respond to various queries to the embassy

Skills gained:
·
Efficiently updating the Norwegian foreign ministry on Italian politics

·
Expanded my knowledge about politics, economy, cultural work, Italy and Norway

·
Handling enquires independently and efficiently

·
Manage workload

·
Communication skills in several different languages both in person (with my co-workers, in meetings with politicians, artists, and journalists) and over the phone (with the Vatican, public offices, when organising press trips) and written (writing reports and summaries)

·
Effectively convey a complicated message

·
Research skills responding to queries and writing reports

	Shop Assistant, Travel Retail Norway, Sola (NO)
	June -August 2006

	·
Co-worker in tax-free shop selling perfume, make-up, wine, liquor etc.

Skills gained: 
·    Customer service skills

	Scandinavian Fittings and Flanges (SFF)

Piacenza/ Como (IT) 
	June-July, 2004 

	·
Placed by SFF in Italy in order to update directly into their computer system where in the process of production the fitting and flanges were directly from the producers

·
Assisting Norwegian clients on their stay in Italy and creating bonds and good communication between producers, Scandinavian Fittings and Flanges and clients

Skills gained:

·
Communication skills, in addition to working in four different languages (Norwegian, Italian, English and French)

·
IT skills

	Scandinavian Fittings and Flanges, Sandnes (NO)


	June-July, 2005, 2003, 2002, 2001, 2000

	·
Various administrative work, such as updating in computer systems, receptionist etc. 

Skills gained:

·
Administrative skills

	LANGUAGE SKILLS
	IT-SKILLS

	Norwegian – native language          

English – near-native

Italian –fluent  
French – very good 
Swedish, Danish – very good 
	Software packages: MS Word, Outlook (advanced), Excel, Power Point (intermediate), Adobe Photoshop (basic)

	EDUCATION

	Mater’s Degree in Comparative Literature (with translation theory), University College of London, London (UK)
	Sept 2008- Sept 2009

Dissertation mark: 64%

	Master’s Degree in Italian, University of Bergen, Bergen (NO)
	August 2005- June 2007

Mark: A (highest possible)

	Bachelor’s of Arts and Social Sciences (philosophy, linguistics, French and Italian), University of Bergen, Bergen (NO)
	August 2001- July 2005



	International Baccalaureate, Bilingual Diploma (English and Norwegian), St. Olav VGS, Stavanger (NO)
	August 1999- July 2001

	GRANTS AND EXCHANGE PROGRAMMES

	Erasmus Grant, Exchange Student at Università degli Studi di Parma (IT)
	September 2004- July 2005

	Exchange student at Université de Caen  (FR)
	March 2002- June 2002

	INTERESTS AND ACTIVITIES

	Languages: I am passionate about learning languages and using my skills whenever possible.

Literature: I have done two MA’s in literature (Italian and Comparative Literature). I wish to translate literature in addition to writing myself.

Politics: I am very interested in politics and I am generally interested in what goes on around me and in the rest of the world. Through my experience from working at the Norwegian embassy in Rome I have further developed this interest. 

Dance: I have been dancing since I was 6 years old and consider it an important part of my life. 

	REFERENCES

	Available upon request


PAGE  
1

