Curriculum Vitae
Khairuddin Ayubzai

PERSONAL DETAILS
Full name: Ayubzai, Khairuddin
Nationality: Afghan (born in sheberghan, Jawzjan)
DOB: 10:July:1984
Marital status: Married
Address: Andkhoi Bandar, Sheberghan, Jawzjan, Afghanistan
Mob.: (+93(0) 783 615 293)
E-Mail: Khairuddin.ayubi@gmail.com
Current JOB: Trainer/Translator with USAID-AEAI

Email: kayubzai@sheberghangas.com
At present: 
Title:  Translator/Assistant Capacity Development 

Reporting to and under the guidance and direction of the Director of Capacity Development/English Instructor, the duties and responsibilties of  Translator/Assistant Capacity Development include but are not limited to the following: 

· Translate written material from one or more languages, Pashtu/Dari into English, ensuring the translated version conveys the meaning of the original as clearly as possible

· Translate writtern material from English into Dari/Pashtu

· Provide interpretation sevice when necessary

· Proofread  original material  rewriting it in Dari/Pashto language, ensuring  the meaning of the source material  is retained

· Use specialist dictionaries and reference books to find the closest equivalents for terminology and words used

· Research legal and  technical phrases to locate the correct translation

· Proofread and edit final translated version of projects

· Assist the Director and Deputy Director of Capacity Development with all tasks related to capacity development

· Perform additional tasks as required

· Undertake any other activity that contributes to the smooth running and development of the project 

PROFILE
My career has led me to specialize increasingly in the training and management of complex multi-cultural projects and their staffs at all levels.  

Objective

To become a member of a well-disciplined, dynamic and competent group, where I could prove myself as an enthusiastic, creative, career oriented, energetic and self-motivated person with communication, administrative, interpersonal and analytical skills.

Key Qualifications

Training students in English and computer language 

Experience in Translation (written and simultaneous) tasks

Degree in Law-Administration 2007-2011

Experience in training students in fields of English Language, IT and computer science

Ability to organize documents both electronically & in paper shapes

Ability to work under highly stress conditions with short deadlines

Experience in growing with big working teams

Involved in the translation of different documents from the UNDP, ANDS and different Government offices as well as NGOs.

Experience in Management skills

Skills Base
Creative Training

Familiarity with the social and the commercial worlds, the culture of government
Tested management techniques 

Proven leadership and human management skills 

Budget design and monitoring 

Time-efficient, systematic working methodology
 Rapid adaptability to new problem-solving and new locations 

Languages: Pashto, English, Persian, Uzbeki, Urdu.

    Translation skills

Ability in translating all kinds of Documents. Engineering, Economical, Legal and Social documents and translated almost all laws of Afghanistan. Proven ability in translating short deadline documents with excellent quality.  

PROFESSIONAL CAREER:

Translator-Interpreter, Two  Translation Companies, 2008-2010

UNDP Senior Translator-Interpreter, Jawzjan Province, 2011

Private Agricultural Firm Kabul and served as a Translator and Manager 2012

International Resource Center (IRC) Jowzjan-Afghanistan
2005-2006

Management Teacher IDCO (UK-PRT) Jawzjan
Coordination and management of the Front of the House staff team and services 

Coordination and management of the information desk and call centre team 

Coordination and management of the guided building tours team 

English Language & Computer Instructor: 

Started with training students in learning computer science & English language. I used to take from 7-10 classes daily.  Trained some 300 students and granted them Diplomas. Extended the training to learning Computer Hardware and had been taking 2 monthly classes in teaching students about installing operating systems as well as assembling computer parts. I have prepared several notes then extended to small informative books about computer software

Translated one of Harun Yahya’s Books from English to Persian (SATAN: The sworn enemy)
www.harunyahya.com/books/persian

IEC: Independent Election Commission, Trainer, Civic Educator,              Mazar-i-sherif, Afghanistan 2009


Responsibilities 

Provided services in document management

Developed Database to record office inventories and students record

Provided IT Support

Supported in organizing all office related events

Providing secretariat support in drafting letters and other correspondence

Providing enough information about election to most of the people 

Key Achievements
Trained almost 500 students in English and computer Department

Successful in training DFCs and providing enough information to public about Election

Translated almost all kinds of Governmental and Non-Governmental documents English-Persian English-Pashto and Vice-versa 
EDUCATION 
Bachelor in Law: Diplomacy and Administration 2011
Diploma in TOEFL: Test of English as Foreign Language 2003
CULTURAL INTERESTS AND PHYSICAL RECREATION 
Training, History, sociology, Reading and Writing, Management 
Working-out
Reference

