Curriculum Vitae

PERSONAL DETAILS

Name:


Katarzyna Golecka

Nationality:


Polish

Address: 


Łażany, Strzegomska 26, 58-130 Żarów, Poland

Contact: 


mobile +48 501 334 461




e-mail: k.golecka@wp.pl




skype: katarzyna-golecka
EDUCATION

2009- 2011 
English Philology at The Philological School of Higher Education in Wrocław, second cycle programme
2006-2009 
English Philology at The Angelus Silesius State School of Higher Vocational Education in Wałbrzych, specialization: translations, first cycle programme
EXPERIENCE
08.2014 - present 

Cooperation with Signum Project translation agency (Poland)
04.2014 – present 
Cooperation with JR Language Translations, Inc. translation agency (USA)

02.2013 – present 
Commercial Coordinator at ZUPBADURA Sp. z o.o. Sp. K.
08.2010 – 01.2011
Translating for Niezbędnik Rodzica magazine





Working with psychological and pedagogical texts
08.2010 – 10.2010
Translating for Fundacja Zdrowie and Alles company





Working with business mail and contracts
07.2008 – 09.2008 
Practice as a translator at Electrolux Poland Sp. z o.o.





Working with technical texts and instructions
SKILLS

Computer skills, experience with Microsoft Office (Word and Excel), OpenOffice.org, SDL Trados Studio 2011 Freelance, OmegaT CAT tool, office equipment skills (printer, photocopier), driving licence

LANGUAGES

Polish – native

English – proficiently in speaking and writing

German – basic
PERSONAL QUALITIES

Works effectively independently and as part of a team, flexible, punctual, precise, disciplined, keen to learn new skills, responsible

