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· Contact data

Mr. Kozomos Kalman
22 years, Targu Mures, unmarried

Birth date:  1987-01-13 

Address:  Chinari , Romania

Phone:  0752069059 

Mobile phone:  0752069059 

Email:  triows@gmail.com
· Professional objective                                                             2008-08-15
Objective:  To get a position as Receptionist and to gain further experience in this field.
Targeted job:  Full Time

Desired activity domains: IT Hardware/Software , Hotel
Mobility:  in the country and abroad

Willing to travel:  more than 50% from my working time

· Professional experience

Overall experience 

Work experience: 3  - 4 years

Experience by domains:  

Software/Technologies – 5 
Tourism/Hotels - 1 year
IT Hardware - 5 years
Acquisitions/Supplies - 2 years

· Work history
I. Light Effects Technician

2008 – present

Mammoth Stage SRL / Targu Mures,

 Entertainment 

II. Treasurer/Store keeper

2007-2008 
Betzold Balazs Didactic Srl / Targu Mures, 
Acquisitions/Supplies Treasurer/Store keeper
Registering the imported goods.
Fulfilling over 300 clients commands.
III. Receptionist

2005 - 2007 
SC Koronka Panzio SRL, 
No. employees: less than 10, 
Tourism/Hotels Receptionist
Handled phone calls and customer queries.

 Recorded customer details into database and scheduled appointments for senior staff members Carried out filing tasks for various activities and prepared invoices for customers
Faxing, mailing, photocopying

· Education
1. Ion Valsiu Targu Mures 

2006 – 2007
Highs cool

Environmental Studies.
2. DIMITRIE CANTEMIR, Targu Mures

2003 - 2006 
High school 
IT / Mathematics
3. Adiona Invest S.A. , Targu Mures

2005 - 2005 
Web design course
4. Office of Education , Targu Mures

2004 - 2004 
6 months of computer service course
· Professional skills
Languages
•  Hungarian - Advanced
•  English - Advanced
•  Romanian – Advanced

Skills

Translating from English to Romanian and Hungarian languages
Pc
Software installation
Hadware service
Microsoft Office Knowledge
Internet Navigation
Junior Web designer
Medium knowledge of Macromedia products
Other activities

•  Hobbies
Ski, snowboarding, parachuting, PC, TV,
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