CURRICULUM VITAE

Personal details

Name: Mgr. Júlia Vitková
Date of birth: 21/05/1984

Address: Vodarenska 650

Nationality: Slovak

Sp.Bystre

Slovakia

Tel: +421 918 930 926

E-mail: julia.jakubcova@gmail.com
Education

2002 – 2007: Faculty of Philology, University of Matej Bel in Banská Bystrica, Slovakia study program: Translation and interpreting,

specialization: Slovak language and literature / English language and culture

1998 – 2002:
Secondary grammar school, Poprad, Slovakia

1996 – 2002:
State language school, Poprad, Slovakia

2002      State exam in English

Work experience

July 2007 – present
AWT s.r.o. Poprad

July 2007 – December 2008 – Translator/Interpreter

January 2009 – January 2015 – PR manager

· Meetings with foreign business partners and suppliers

· Business negotiations, contract negotiations

· Contract drafts, MoMs

· Communication with clients and suppliers

· preparing of support documentation

· preparing of commercial presentations, offers, brochures, leaflets, etc.

· Organization of meetings, teleconferences

· Participation on project management – UK, Romania, Czech rep, Russia, Slovakia

· Organization of shows, events, exhibitions abroad (UK, Russia, Netherlands, Germany)

· travelling on meetings abroad

January 2015 – present
ATRIUM HOTEL****

January 2015 - May 2015 – Hotel manager

· Responsible for the new projects run in the hotel: MiniMe, Foodie, ArtClub, MediaTro, 4 Elements Aqua

· Start up of all projects, critical paths

· Communication with designers, authorities, artists, set up of all programs

May 2015 – August 2015 – Sales&Marketing Director

· Responsible for the overall sales strategy

· Communication with clients

· Acquisition of new clients

· Event management

· Conduction of meetings with sales team

· Planning the sales strategy

· Responsible for meeting the financial targets

August 2015 – March 2016 – Hotel Director

· Responsible for the overall running of the hotel

· Responsible for 70 employees

· Conducting meetings with individual departments

· Planning strategy for each department

· Planning and meeting financial targets

· Regular meeting with hotel owners

-
Launching new projects 
· ….
As a side job I translate, interpret and teach English for several agencies, i.e Iluminata, Specta, Presto, ASAP, Translavic, etc.

Courses and certificates and experience

State exam in English

Interests

Reading, traveling, horse riding, swimming, cinema, shopping, cycling

Personal skills

Fluent in English

Good communication skills 
Organizational skills

Versatile – can adapt and work in different situations and environments with ease

Driving license class B

Microsoft Word, Excel, Powerpoint, 
Internet, 
Trados 
Friendly, reliable, punctual, trustworthy, hardworking, flexible, able to deal with conflict situations and find solution

