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e-mail: juliakotecka@wp.pl

Nationality: Polish
Professional experience

2006-actually: 
Working as a freelance translator (german-polish, polish-german, english-german, english-polish) for various companies in Germany, USA, Poland.

2007-2008:
Work as a representative with Thomas Cook Service AG (CH) in various destinations such as Majorca, Malta, Morocco, Djerba.
Job descriptions: mediator between guests (polish, german), Thomas Cook and several airlines as well as hotels. Key account manager, responsible for change of reservation due, for example, to overbookings, early flight reservations, product selling, conflict resolution, translation works, pick-up times, in Morocco and on the Djerba also tour guiding

.

2004-2007:


Employee in the Front-Office at the Lubuskie Province Office,





Department of Regional Development.

Job description: handling over real estate, deciding and dispatching of complaints, applications and letters from province citizens, preparing materials, explanations and answers for applications, petitions and complaints funneling into administrative courts.

Education
2009 - actually
School of Translation Interpreting and Languages in Poznan

2004-2005:



Civil service at the Lubuskie Province Office






Graduated preparing civil service (administrative law).

1998-2003:
Studies in Law at the European University in Frankfurt an der Oder (GER).

Graduated education in German law (civil law, criminal law, administrative law, European law, comparative law).

Degree: Bachelor of German and Polish Law (2005).

Degree: Magister Legum (LL.M) (2007).

1998-2003:

Studies in Law at the University of Adam Mickiewicz in Poznan (PL).

Graduate education in Polish law (civil law, criminal law, administrative law, polish constitution law and procedural law).





Degree: Master of Polish Law (2003).

Languages

Polish:

 


Native tongue

German:
Fluent (Certificate DSH of German language, Language Center of European University 1998)
English:



Very good

Italian: 



Basic

Skills
Computer skills:
MS Office, PowerPoint, Words, Excel, Adobe Photoshop, Nero Burning Rom, Trados Studio 2009 and others.
Driving license
Category “B”

Tour guide
License of tour guide no. 038/06
Interests

Literature, cinema, music, interpersonal relationships, foreign languages and cultures, travelling.
Flexible

Independent.

Experienced.

More than willing to learn and gain new experiences.

Enthusiastic and highly motivated.

