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  Rua D. Elsa Sotto Mayor, 3150 – 133 Condeixa-a-Nova (Portugal) 
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   joaocarlosilva88@gmail.com
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16/11/2015 – 02/05/18   Translator
· From German/French/English into Portuguese
· Technical translation

· Proofreading

· Domains of translation: financial, industrial, legal and juridical, medical, scientific, automation, informatics, technique, etc.

· Linguistic advice

· Desktop editing

· Translation software: SDL Studio 2011/2014/2017, Memo Q, Across, Felix, Wordfast

· Terminological database management
· Glossary creation
22/05/2015 - 31/08/2015   Administrative assistant and secretary at Volition (French and German)

• After-sales services
• Service and customer support

• Invoicing 

• Technicians schedule planning

• Budgeting

• Interpretation at meetings between the French administration and the Portuguese suppliers

• Software Dolibarr

31/07/2012 – Present   Freelance translator
Freelancer
         ▪ Translation of any kind of documents and fields of knowledge: technical, scientific, legal (juridical), etc.
   
         ▪ Terminological database management
         ▪ Translation projects management (tasks and deadlines)
         ▪ Subtitling
09/06/2008 – 19/05/2015   Salesman
Auchan Portugal Hipermercados, SA., Aveiro (Portugal)
▪ Customers service
▪ Salesman: technology
▪ Technical knowledge
▪ Orders and stocks management
▪ Specific software to manage products and orders: SIRIUS
▪ Knowledge of different languages to solve customer problems
▪ Sales area management
02/07/2005–02/09/2005   Municipal pool receptionist
Parish council of Quiaios (Junta de freguesia de Quiaios), Quiaios (Portugal)
▪ Swimming pool maintenance
▪ Customer service
▪ Knowledge of foreign languages
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01/10/2004 – 31/07/2005   Microsft Office                                                                                            97% out of 100%
Institute Instituto de formação - Grupo Unicenter, Figueira da Foz (Portugal)
Field: informatics - software Microsoft Office: Word, Excel, Power Point and Access
01/09/2004 – 30/06/2007                                                                                                                            17,1 out of 20
School escola secundária c/3.º CEB de Cristina Torres, Figueira da Foz (Portugal)
▪ Field: languages: Portuguese, French, German and Latin
▪ Portuguese literature
01/09/2007 – 30/06/2010   Degree in translation                                                                                           17 out of 20
Aveiro university, Aveiro (Portugal)
▪ Translation from French and German to Portuguese
▪   Translation software: SDL Trados, Accross, Corpógrafo and Memo Q
▪   Terminological databases management
▪   Contrastive language: comparison between the structures of languages
▪   Common software: Audacity, Photoshop CS3, Dreamweaver
01/09/2010 – 31/07/2012   Master degree in translation                                                                              18 out of 20
Aveiro university, Aveiro (Portugal)
▪   Technical translation from French and German to Portuguese
▪   Terminology: databases management
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Mother tongue(s)      Portuguese
Other language(s)                  UNDERSTANDING                                          SPEAKING                                      WRITING
Listening                     Reading           Spoken interaction   Spoken production
French                   C1                          C1                          C1                          C1                          B2
German                   C1                          C1                          C1                          C1                          B2
English                   C1                          B2                          B2                           B2                          B1
Levels: A1/A2: Basic user - B1/B2: Independent user - C1/C2: Proficient user
Common European Framework of Reference for Languages
Communication skills      ▪ Excellent communication skills
         ▪ Scientific and terminological knowledge thanks to the software used at Auchan group
Organisational / managerial skills      ▪ Good skills to manage the tasks and their deadlines
▪ Terminological multi-database management thanks to a two week period of training (June 2010) at Frameworks (translation company)
▪ Ability to prioritize and organise different tasks according to their relevance
▪ Knowledge of the needs of the customer due to my professional experience
Job-related skills      ▪ Translation dynamics
   ▪ Terminological database management
   ▪ Translation projects management

▪ A two week period of training as a translator at Frameworks in Aveiro
Computer skills      ▪ Translation software: SDL Trados, Accross, Corpógrafo, Subtittle Workshop, Memo Q
▪ Management software: SIRIUS

▪ Common software: Microsoft office, Photoshop CS3, Dreamweaver and Audacity
Other skills      ▪ Development of a cultural newspaper (InKulto) at school (2007)
▪ Amateur journalist online at Futebol Portugal (Football-related) between June 2012 and August 2013
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Voluntary service:      ▪ Participation in a IPJ (portuguese youth institute) program in 2004:
▫ Beach (Quiaios) maintenance;
▫ ATL (free time activities center) in Quiaios, taking care of children
· Amateur runner since November 2016



