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	RESUME 


SUMMARY : 
Translator with experience in translation, technical and engineering documentation, interpreting meetings, presentations, weekly coordinating meetings, conferences,
 telephone conferences, negotiations, devoted to different subjects e.g. mechanical engineering, electrical issues, geology, ecology, project planning, construction, procurement and legal issues; 
Power user of Microsoft Office 2013, Adobe Page maker 7, Adobe Photoshop, Corel Draw, Paint, Power Point, Front Page, Adobe Acrobat Professional, Microsoft Windows XP, Vista, Windows 7, 8, 10, Internet & SDL TRADOS. 
I can work in any font as per the requirement of the client. I provide 24 X 7 service and provide my service to clients whenever demanded.

LANGUAGES : 
· English 
· Arabic

· Tamil

SPECIALIZATION: 
· Qualified to translate and edit at professional level for my above mentioned language combinations. 
· Familiarity with a wide range of language registers and styles as a result of extensive academic and professional studies;

· 6 years professional freelance experience of translating texts from English sources into Tamil and vice versa.
· Arts and Humanities (biography, film, fine arts, literary extracts, literary criticism, art criticism, academic essays, contemporary letters), Business (general, financial, corporate literature, employee communications, invoices, e-mails, contracts), Tourism and Leisure, Web-page Translation / Editing, Marketing Official Documents (birth certificates, life certificates, university degrees / diplomas, equivalences), CVs / Resumes, Journalism.

 (specialised, semi-specialised, general)

· Translation and/or editing work of a more general, multidisciplinary, or semi-specialized nature is also undertaken: Web-page Translation/Editing; Semi-technical and/or Scientific material (pharmaceutical, agroindustrial, journalistic)

PAST EXPERIENCE: 
Past –Present:  
· Translation of various C.V.s/Resumes
· Database and Web-site language translation & editing;

· Translation of book-project research material for biographer (fields: History of Art, Literature, Literary and Art Criticism, Biography);

· Translation of hand-written family letters (downloaded as JPEG images) dating from the late eighteenth and early nineteenth centuries, for a private client;

· Translation of business texts (correspondence concerning cooperation between companies and employee communications pertaining to company takeover);

· Translation of tourist brochures.
· Translation of Websites and HTML pages.
EDUCATION : 
· MA English 
Tamil Nadu University

· BA Public Administration 

Annamalai University.
· BA Arabic 
Markaz Arabic College
PERSONAL QUALITIES:
Hard-working, responsible, punctual, sociable, friendly, workaholic.

OTHERS: 
   Hobbies: reading, attending debates, teaching, human psychology.
Payment Methods : Bank Transfer / Cheques
(RATES ARE ALWAYS NEGOTIABLE)
          


           









