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CARREER SNAPSHOT 
An astute professional career with experience of 8 years in Mechanical Industries & 7 years in Freelancing (Translation) Industry and from this 2 yrs also running a HR placement service.
WORK EXPERIENCE

Total Experience 8 Years in Mechanical Industry (From 2005 to 2012)


      7 + years in Translation Industry (as a Freelancer)


      From Jan 2017 to till Date (Working with a Placement Agency as a Sr. HR Recruiter)

Translation Industry

Language Pair

· English to English

· English to Oriya

· Oriya to English

· Hindi to Oriya

· Oriya to Oriya

Domain :

· Automotive, Education, IT, General, Legal, Medical, etc. 

· Rate per word depending on work

Currently working with a Placement Agency – Pune Engineers Consultancy as a Sr. HR Recuiter from Jan 2018 to till date.
· All Recruitment Process
· Coordination with candidate
· Follow up with company as well as candidate 
· Search candidates in Job Portal

· Payment collection from Company
PREVIOUS EXPERIENCE
Organization

 :
KIRLOSKAR OIL ENGINES LTD. Khadki, Pune


Worked in a company which manufactures Engine, GENSETS as well as PUMP-SETS used for Power Generation, Agriculture, Marine and Industrial.

Designation

:
Customer Support Officer (Mktg. Department)

Duration

:
From 2007 to 2012
JOB DESCRIPTION

· Claim settlement for Short/wrong supply, additional discount on purchase of spares, Freight charges etc. for Distributors / Customers.
· Monitoring & collection of secure receivables like Bank Guarantee / Security Deposit.

· C Form collection from dealer end & co-ordinate with Finance.
· Payment Receivables & Overdue monitoring.

· System support to Distributors & Field Mktg. Network.

· Maintain Customer Master.
· Monitoring Permit status.

· Monitoring Distributor Agreements.
PREVIOUS EXPERIENCE I HAVE
Worked in a Multinational company named “GABRIEL INDIA LTD, Pune” as a junior engineer from Nov 2005-07 selected in a campus interview held in Orissa. Worked for Material supply Dept to Assembly Section to produce STRUTS & SHOCK ABSORBER supplying to TATA Motors, Maruti, Hyundai, Ford, and TKML & GM.

SOFTWARE I CAN OPERATE

· Application Program: MS EXCEL, MS WORD, POWER POINT

· Operating System: Windows 98, VISTA, LINUX, XP

· Operating Program: ORACLE
MAJOR ACHIEVEMENT I HAVE

· Selected for SINGAPORE & BANGKOK Distributor Conference for 7 days & 15 days.
· Get Appreciation award for highest old pending “Form C” collection in a Quarter in KOEL.

· Get Appreciation award for strong follow up for Payment collection.
Fonts I have
· Microsoft Indic Tool for Oriya, per day I can give quality translation of 1500 – 2500 words and rate per word is 1 rupee.
ACADEMIC DETAILS
2002

H.S.C from Board of Secondary Education, Orissa, 1st Division with 64%
2005
DIPLOMA in Mechanical Engineering from R.I.T, Rourkela from board of S.C.T.E & VT, ORISSA, with 1st Division with HONOURS (74%)
2007
AUTO CAD in YashavantRao Chauhan University (2D & 3D), Pune, Maharashtra with 1st Division with HONOURS (82%)

2012
B-Tech from Institute of Mechanical Engineers, Mumbai University with 59%
PERSONAL INFORMATION
Address


:
Sai India Park, B Wing,






Qtr. No- 402 , Near 16 No. Bus Stop





Thergaon, Pune, Maharashtra
Date of Birth

            :
2nd Jun 1987
Pan No


:  
AWDPM3735B
Marital Status

:
Married

Languages known

:
English, Hindi, Oriya
Hobbies


:
Reading story books, Singing & Cooking


DECLARATION
I hereby declare that the statements made here are true to the best of my knowledge & belief.

Date:

Place: Thergaon, Pune







Itishree Mohatwo
