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TRANSLATOR FROM ENGLISH, RUSSIAN INTO SPANISH

                  ISABEL LOPEZ GRINENKO

    Age 29
    Address     Mexico City, Mexico 

    Telephone  (+52) 55 7384 1099 

                SUMMARY 

With 4+ years background experience in translation working in a fast-paced environment I’ve always excelled at accepting challenges, being responsible, proactive and focus on success. With this positive attitude I had helped my employers achieve their goals and take their business to the next level.

              EDUCATION

09/2006 – 07/2011   Rostov State University of Economics. Bachelor’s degree in Commerce (trading). Granted full scholarship by the government of Venezuela. GPA: 4 out of 5.

09/2005 - 07/2006 Don State Technical University. Russian Language. Certificate of language proficiency. 

      CAREER SUMMARY
03/2016 - present Freelance translator. 

Key achievements:

. Became an independent worker with high discipline and organisational skills. 
01/2013 - 03/2016 Guatemalan Nickel Company (Guatemala). Senior Translator/Interpreter. 

Key achievements: 

. Developed a database of specialized terminology and vocabulary   in Russian, Spanish and English. 

. Proposed the usage of CAT tools and databases to achieve high quality work. 

. Implemented better work schedules for field interpreters working in shifts.

. Effectively organized the distribution of incoming documents among office translators always meeting the established deadlines.

. Supported successful negotiations with third parties. 

. Achieved high standards during interpreting of operation meetings, business meetings, negotiations, presentations, and others. 

. Assisted as an interpreter in business trips to the U.S. with proven excellent command of English language (written and spoken).  

02/2012 – 05/2012 Sapore italiano (Russia). Recruiting manager.

Key achievements: 

. Compiled job descriptions and successfully summited job vacancies to important job boards,

. Produced thorough search of appropriate candidates for the open  positions.

. Acquired excellent communication skills organizing interviews, attending work related and personal consultations from staff.

10/2011 – 02/2012 Sapore italiano (Russia). Administrative Trainee. 

Key achievements:  

. Obtained great versatility and the ability to multi-task assisting different departments at once (accounting, HR, logistics and general director). 

. Succeeded at facilitating communication between local and foreigner employees. 

. Received a promotion to Recruiting Manager after showing strong analytical skills and a constant desire to learn.

05/2011 – 10/2011 Ortiz y K (Ukraine). Commercial representative. 

Key achievements: 

. Acquired strong professional skills. 

. Acquired strong knowledge of regional market by means of thorough research, phone calls to potential providers and starting negotiations. 

. Initiated first contact with providers and pitched their utility to the Company’s Director.

04/2009 – 07/2009  Translation Bureau Discovery (Russia). Translator. 

Key achievements: 

. Demonstrated high proficiency of the Russian language.

. Acquired knowledge of technical vocabulary 

. Demonstrated my attention to detail and sense of responsibility when meeting deadlines

. Met the high demands of certified translators when working hand in hand with them.

15/06/2007 – 27/07/2007 Venezuela's presidential (Hugo Chavez) committee in Russia. Liaison Interpreter. 

Key achievements: 

. Assisted the presidential commission with accuracy in their important tasks 

. Served as an interpreter to native Spanish speakers 

with interpreting of meetings, conversations, 

arrangements, logistics from and into Russian and Spanish. 

. Demonstrated high ability to work under pressure and passion for the job.  

LANGUAGE SKILLS
Spanish: Native

Russian: Advanced

English:  Advanced

French:   Basic knowledge 

German: Basic knowledge 
