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	First name

Last name

Gender

Birth date

Location

Cell phone 

E-mail address

Skype
	Irina

Yakovina

female

October 24, 1968

Ukraine

+38 (066) 732-82-28 

irn2410@gmail.com
irn2410


	Languages
	Ukrainian: native 
Russian: excellent (learned from birth)  
English: advanced level 



	Educational background


	2000-2003– International Finance University, Kiev, Ukraine (Degree in Economics)

1987-1992 – Dnepropetrovsk State University, Ukraine  (Degree in English Language and Literature)

 

	Employment details  
 
	2005 - up today – cooperation as a freelance translator with Moscow translation agencies /translation of texts from English into Russian/Ukrainian (and vice versa) in the following fields: business/commerce (general), law (contracts), politics, tourism, agriculture, consumer goods industry and general texts/
2005 - 2008– translator for Ukrayinska Pravda news agency /translation of political news from Ukrainian into English under supervision of the Canadian editor/

2003 - 2005 - export/import manager for RTD Dneprovsky Ltd. /conduct of marketing research and preliminary negotiations, search for new business partners through the Internet, preparation of export/import and primary accounting documents/ 

2001 - 2003 – translator for Lawyers Association Right Protection Fund /translation of legal documents and participation in the court sessions linked to foreign adoption / 
1999 - 2000 – manager of administrative department for Ukrsibbank 
/provision the bank with necessary equipment, drawing up of estimates/

1999 –  secretary and HR manager for Unex bank /record-keeping, organization of business meetings, translation of English texts/ 

1998 - 1999 – export manager for the Austrian firm Steel Met Export-Import Handels GmbH  /preparation of contracts and control over their implementation,  communication with foreign partners, record-keeping of exported goods/
1992 - 1997 – high school English teacher 



	Other skills
	confident PC user (Microsoft Office, TRADOS, ABBYY FineReader, Adobe Reader, Paint, Microsoft Photo Editor, PowerPoint, AkelPad, Internet)




