	Iryna Victorovna Tkachova
	



CURRICULUM VITAE

	PERSONAL DETAILS

	Surname
	Tkachova

	Name
	Irina (Iryna)

	Date of Birth
	06.11.1963

	Sex
	Female

	Marital Status
	Married to SA citizen

	Nationality
	Ukrainian, South African resident (have a work permit)

	Postal address
	PO Box 1162, Ballito, 4420

	Cell
	073 378 1725; 076 925 5514

	Languages
	English (professional), Russian (mother tongue), Ukrainian(fluent), French (limited)

	Identity Number
	Passport No. EC 347811


EDUCATIONAL QUALIFICATIONS
	High School
	High School No. 7, Simferopol, Ukraine

	University
	State University of Simferopol named after M.V. Frunze, Romance-Germanic Philology Department

	Courses
	Full-time course in English Language Teaching Methodology (America House)

	
	Full-time Business English Teacher Training Course (British Council, York Associates)

	Computer Skills
	Computer literate (Microsoft Office Word, MS Outlook, Excel; QuickBooks, Bentley Microstation Powerdraft, Microsoft Office Project)


	Additional  information
	Master Degree in Philology, English language and literature;   Philologist, Teacher and Translator / Interpreter 


EXPERIENCE SUMMARY

	July 2006 – January 2009 
	PRUSKA Professional Engineering Services cc (Cape Town)

	2002 - 2006
	Crimean Law Institute of the National University of  Internal (Home) Affairs 

	2001 - 2002
	Crimean Educational Consulting Center of the Zaporizhzhia State University, Tourism and Sport Department 

	2000 - 2001
	Ukrainian-French Joint Venture “International Center of Foreign Languages”

	2000
	Crimean State Industrial and Pedagogic Institute

	1994 - 2000
	Crimean University of Management and Commerce (the subsidiary of Moscow University of Management and Commerce (later: Tavricheskiy Institute of Business and Law, the subsidiary of Kyiv Mogilyanskaya Academy)

	1992 - 1994
	Simferopol High School No. 40

	1986 - 1992
	Urozhainoye High school (Simferopol region) 




EMPLOYMENT HISTORY

	From year to year
	Position and  job description

	2006 - 2009
	Office Administrator, translator, junior draughtsman 
Answering the telephone, filing correspondence and documents, processing documents, attending to incoming and outgoing post, faxes, auditing, and other office work.  Simple technical drawings. Translation of technical documents (English → Russian; Russian → English; English → Ukrainian; Ukrainian → English ) 
Freelance Interpreter/ Translator (English → Russian; Russian → English) (SA tour operator “Spirit of Africa”)



	2002 - 2006
	University lecturer on Business English

Conducting classes on Business English (Law), assisting in compiling and elaborating curriculums, plans and other documentation of the Language Department of the Crimean Law Institute of the National University of Interior Affairs, compiling and elaborating methodical materials and educational aids (textbooks, visual aids, tests, etc), developing exam materials, conducting the scientific work in the sphere of Comparative Linguistics (banking terminology), assisting in compiling dictionaries(Russian-Ukrainian-English/English-Russian-Ukrainian Dictionary for Law Enforcement Workers). Working part time as a translator, tourist guide and business interpreter. 

	2001 - 2002
	Senior University lecturer on Business English. 
Conducting classes on Business English (International Tourism), compiling and elaborating methodical materials and educational aids (textbooks, visual aids, tests, etc), developing exam materials, conducting the scientific work (in the sphere of banking terminology), supervising Interpreters’ Traineeship of the students in Crimean Tourism Company “Onyx-Tour”. Part time interpreter and translator (tourism, advertising, marketing) for "Krymtur", Crimean joint-stock company on tourism and excursions, and "Panorama-Tour" company.

	2000 - 2001
	Conversational and Business English teacher and tutor. 
Translator and business interpreter, as well as conducting classes on Conversational and Business English (General Business). 

	2000
	University lecturer on Practical English Grammar and Analytical Reading. Conducting Practical English Grammar and Analytical Reading classes (Philology Faculty of the Crimean State Industrial and Pedagogic Institute).

	1997 - 2000
	Senior University lecturer on Business English. 
Conducting classes on Business English (Economics and Management), Home and Analytical Reading classes, compiling and elaborating methodical materials and educational aids (textbooks, visual aids, tests, etc), developing exam materials, delivering lectures on English and World Literature” course; conducting the scientific work in the spheres of Comparative Linguistics, Theory and Practice of Translation and Stylistics, supervising Scientific Term Papers (in the spheres of Comparative Linguistics,Theory and Practice of Translation and Stylistics). Working part time as a translator, tourist guide and interpreter.

	1994 - 1997
	University lecturer on Business English. 
Conducting classes on Business English (Economics, Management and Law), compiling and elaborating methodical materials and educational aids (textbooks, visual aids, tests, etc), developing exam materials. Working part time as a translator, tourist guide and interpreter.

	1992 - 1994
	High School English language teacher. 

Conducting English classes, working as a class supervisor. Working part time as a translator, tourist guide and interpreter.

	1986 - 1992
	High School English language teacher. 

Conducting English classes

	
	

	References
	Gabriel M. Neagu (Pruska PES cc, member)

Cell   076 925 4909 














