Hiromi Takazawa-Lee
2211 N. Powhatan St. Arlington, VA 22205
Home: (703) 533-2993 Cell: (703)656-6967
Email: hiromi_t_lee@yahoo.com
 

SKILLS            
Fluent in Japanese and English. Windows 95/98/XP/VISTA. Microsoft Word. Microsoft Excel. Excellent People skills.
 
EXPERIENCE   
Online Japanese Coach (Part-time) – Rosetta Stone Ltd. – Arlington, VA (3/2009 – Present)


          • Teach students Japanese online. 



          • Review contents and prepare teaching materials.




           • Attend teachers’ meetings.
Translator (Freelance) – Arlington, VA (10/2001 – Present)
              
Client: ARC Translation (11/2009 - Present)



          • Translate financial business letters from English into Japanese.
Client: Hudson Legal (Morrison & Foerster; 3/2008-9/2008)
            • Reviewed Japanese and English legal documents (Technical Patent Infringement).
Client: Staffwise Legal (McDermott, Will & Emery; 2/2008-3/2008)



• Reviewed Japanese and English legal documents (Anti-trust Litigation).
Client: Hudson Legal (Morrison & Foerster; 5/2007-7/2007)
• Reviewed Japanese and English legal documents (Technical Patent Infringement).
Client: Staffwise Legal (Finnegan, Henderson, Farabow, Garrett & Dunner; 2/2007-5/2007)
• Translated documents from Japanese into English (Technical Patent Infringement).        
Client: Hudson Legal (Morrison & Foerster; 11/2006-2/2007)
• Reviewed Japanese and English legal documents (Anti-trust Litigation).
Client: Dulin United Methodist Church
• Translated and proofread brochures and flyers for Japanese ESL students.
Client: Interesse International
                                    • Translated and proofread Chemical industry business letters.
                                 
TRAINING           
AISEI Japanese Language Services
• Completed Business and Computer English to Japanese Translation Courses 
• Completed Advanced and Introductory English to Japanese Translation Courses
 
EDUCATION     
Bunkyo Junior College – Tokyo, Japan (1986 – 1988)
              English Conversation and Literature
 

