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CURRICULUM VITAE

Objective:

Looking for a challenging job opportunity in order to gain professional experience & deeper insight & to develop & gain new skills.
Experience:
· Currently working as, A Regional Office Assistant at Lulu Group International (starting from month April till now):
· Mainly doing Translation works (Arabic to English & Vice versa) including legal translations.
· Fixing appointments.

· Filing documents.

· Doing Minutes of Meeting.

· Booking tickets & Sending travel plans.

· Handling the Indian staff.

· Doing all the Regional Office correspondences.
· Started Working as a Receptionist at Lulu Group International before getting a promotion (Starting from September 2015 till April):
· Receiving people & guiding them.

· Receiving phone calls.

· Fixing appointments.

· Verbally translating meetings bet. The buying team & The Egyptian suppliers.

· Other works if needed….
· Worked for 2 years as an English teacher at Horus Language Schools.

· Worked at HSBC bank as a customer service executive (Smart Village).
· Worked as an English teacher at Simba Nursery during the summer school program.
· Received a training program at CIB BANK.
Education:

· Graduated from the Faculty of LAW English Section Ain Shams University (EXCELLENT with an HONOUR degree)
· Received A translation course at Mitsco Translation & Training Center.
· Attended levels 5 and 6 at Berlitz for learning English.
· Received ICDL course at El YAT Computer center.

· Graduated from Saint Claire's College English School.
.
Languages:
· Arabic



: Excellent (Native language)

· English


: Fluent (spoken, Read & Written)
· More than ready to learn whatever language recommended.
Skills:

· Adore learning new languages. 
· Persistent and patient.
· Consider myself to be Self-motivated, hard worker, responsible, accurate & eager to learn & gain new experiences. 
· Very good & fast translation skills (English & Arabic).
Personal information:
Date of birth

:
21st of MAY 1990
Mail Address

:
53, Mostafa ElNahas St,

Nasr City, Cairo, Egypt. 
                                Place of birth         
:          Cairo, Egypt.

Nationality

:
Egyptian.
Marital status

:
Single.
______________________________________________________________________
References

· Available upon Request. For further information, please feel free to contact me. 
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