17-1-21 Palladium Condominium  

Jalan Gurney 2 

	54000 Kuala Lumpur 
 +6 (012) - 2968115 
 hazliza_s@yahoo.com
	


July 19, 2014

Dear Sir/Madam, 

I am writing about possible opening at your company for a freelance English to Malay translators based in Kuala Lumpur, Malaysia. I am eager to contribute my abilities and experience to your company.
As a Malaysian native, I was much exposed to the culture and social integration of the Malay people that helps to provide accuracy in translation and to attract the target language audience attentions.

I am currently working as a freelance translator for LinkedIn Corporation and American professional networking company specifically the www.linkedin.com website. I work directly with the localization specialist, managing the entire projects for localizing LinkedIn websites into the Malaysian market to cater professionals of different levels and culture in Malaysia.
I look forward to discussing my qualifications further and can be reached by email at Hazliza_s@yahoo.com or by phone +60122968115.

Thank you.
Regards,

Hazliza
Skills

Proficient knowledge of popular computer software and programs including:                       

World Server, Trados Version 2007, Word Fast Classic, Microsoft Word, Excel, PowerPoint, and Microsoft Publish

Market research questionnaires, legal, brochures, presentations and 
documents translations

Mother tongue accuracy in Bahasa Malaysia accordingly to the target language audience. 

Ability to manage numerous tasks at one time

Project management

Ability to work autonomously with high-quality managerial and communication skills

Professional demeanor and approach. 

Providing information and services to the public in a professional and helpful manner.
Rates: 

Translations - USD 0.12 (standard) – 0.20 (legal) per word

Proofreading – USD 0.10 per word

Hourly – USD 25 

Translation speed – 2000 words per day

Education

2005 – 2008

Major In Humanity And Social Science 

Universiti Tun Abdul Razak Sdn Bhd

Block C, Leisure Commerce Square No.09, Jalan PJS 08/09 46150 Petaling Jaya, Selangor Tel: +603 7627 7200 Fax: +603 7627 7447 

Malaysia

Work Experiences 

2012 – Present

LinkedIn Corporation
2029 Stierlin Ct

Mt View CA

Managing localization projects in terms of marketing, legal and websites requirements and localizing it into Malaysian market to cater professionals of varied culture.
2009 – 2012
Executive, Metrix Research Sdn Bhd (Full-Time)

3+ years experience on conducting meetings and assisting clients, project logistics and framework i.e. questionnaire translation, fieldwork, cosmetic editing, Business Tools and report writing.

Freelance Translator  - Translation and proofreading of dialogues, reports, presentations, legal documents, market research questionnaire and editing from English into Malay for clients that are entering Malaysian market. Clients include Intage Japan, Intage Thailand, Petronas Malaysia, Mitsubishi Malaysia etc.

Elite Translation Asia – Freelance translator for market research questionnaire and legal documents

Feb 2009 - October 2009 

Business Analyst, Fact Lab Sdn Bhd (Subsidiaries of SKALI)(Full-time)

Reporting to CEO

Responsible for consulting assignments and client managements, including helping the assigned lead consultant to gather and prioritize customer requirements, conduct market research, conceptualize business proposals and working closely with the consulting team to deliver quality services. Collaborate with the sales team, consulting team and Project Management team to ensure client’s expectations are met.

2008 – Feb 2009

Research Assistant, Taylor Nelson Sofres Malaysia (TNS) (Full-time)

Reporting to Associate Research Manager

Conduct meetings and presentations for clients. Managing project logistics and framework i.e. questionnaire translations. Fieldworks, cosmetic editing, brand mapping and using Business Tools.

Reference:

1) Kamaruld Salleh

    Vice President - Corporate Services

    Johor Corporation

    kamaruld@gmail.com
2) Leilani Frantz

    Localization Specialist

    lfrantz@linkedin.com
Hazliza Sham Bt Abu Samah @ Abu Hamzah

