Harish Ramchandani 

DOB: 10th May 1975

H-1, 806, Raunak Heights,
Near Unnathi Greens, Behind Hypercity, 

Kasawadavali, Ghodbunder Road,

Thane (West) MAHARASHTRA – I N D I A 
+91-9892240922 mobile (India)
+244 930664188 mobile (Angola)

hrchandani@yahoo.co.in
Objective
A reputed position in any domain, which will require me to apply my business experience, efficiency, ability, personal skill and foreign languages expertise to assist the company in the accomplishment of its goals. Total experience of 20 yrs (Africa: 14 yrs + Brasil: 02 yrs + India: 4 yrs)
· Results-oriented, dependable professional, excels in fast pace environments as well as in supervising and motivating staff to increase productivity and company profitability 
· Rich corporate experience in handling back office operations
· Exceptional research, analysis and accounting abilities

· Work well independently and as part of the team

Education
Senior High Secondary School, 12th,  N.I.O.S, New Delhi. (1994)

Graduation: Bachelor of Commerce, Bhundelkhand University (2008)

Business Intelligence and Knowledge Management Systems Certificate (2014)

Advance level in Portuguese Certificado INEFOP (Instituto Nacional de Emprego e Formação Profissional)

Documents holding
Passport: 4th Indian Passport reissued in Luanda (Angola) on 21/10/11 and expires on 21/10/2020

US B1/B2 (Multiple Visas):  04-Nov-09 until 01-Nov-19

BRAZILIAN VISA: Temporary Work Visa (Expired)

                                Business Visa (expiring soon)

Computer Knowledge:

Office: Word, Excel, Access, PowerPoint, Outlook etc, 

SAP-MM, SAP R/3 FICO, TALLY ERP9, TOTVS (Brasil), Wordfast, Trados, Systrans etc.


International Languages known
English, Spanish, Portuguese & French.

	Ability
	English
	Portuguese
	Spanish
	French

	Speaking
	100 %
	90 %
	70 %
	50%

	Reading
	100 %
	100 %
	100 %
	70%

	Writing 
	100 %
	90 %
	85 %
	30%


A)                 (1994-2004): Martinez Hermanos Limitada (Spanish Firm)


                      Bata-Malabo, Guinea Ecuatorial, (WEST AFRICA)

1994-2004 (II Years) worked for a Spanish company in Equatorial Guinea, (West Africa) with Spanish Bosses and colleagues. All the Experiences below is done fully in Spanish; it is in either private sector or government Sector. 

	   Designation
	Year
	City
	Country

	Warehouse In charge & Senior Sales Representative
	1995-1996
	Bata
	Equatorial Guinea, (West Africa).

	General Manager/Supervisor, Supermarket (300 sq. meter)
	1996-1999
	Bata
	Equatorial Guinea, (West Africa).

	Country Manager Overseas
	1999-2000
	Douala
	Cameroun,

(West Africa).

	General Manager/Supervisor, Supermarket (1,500 sq. meter)
	2000-2002
	Malabo
	Equatorial Guinea, (West Africa).

	Finance & Accounting
	2002-2004
	Malabo
	Equatorial Guinea, (West Africa).


B) 
(May 2005-May 2006): Patni Computer Systems 
As a Technical Consultant (Spanish, French & Portuguese Language Expert): Interpreter, Translator and Trainer, translating technical documents, user manuals, e-Learning programs and Interpreting in Knowledge Transfer sessions, Telephone Calls, Videoconferences and online technical support etc. Interacted with U.S. clients (Chile, Mexico, Argentina, Colombia etc) & Europe (Spain) through E-mail, fax, Telephone, Web-Ex AT & T, Videoconferences etc.


FREELANCE Translator and Interpreter:


Worked for Novaserra, Lionsbridge, Somya Translators etc. as part time Freelance translator/Interpreter 

C) (May 2006-March 2010): Tata Consultancy Services-Mumbai

Worked as a TEAM LEAD FI-Accounts Payable (SAP), handled a team of 15 associates, managed all TL activities defined as per the Company policies, generating MIS Reports and handling all process related activities ensuring SLA’s defined by the client. All Project work was in Portuguese and performed Technical Translations.
Clients handled in T.C.S.:

1) Owens Corning (Manufacturing company in US ): EDI & Supplier Portal

2) PT PRO (Portuguese Telecommunications) :  F&A SAP R/3 FICO, MM
3) IFF (international Flavors & Fragrances – Brazil ): F&A SAP R/3 FICO, MM 

Worked in Mexico and Brazil on a short term period for TCS (Tata Consulting Services, Mumbai), with a Manufacturing Client in Accounts Payable

IFF (International Flavors & Fragrances)

http://www.iff.com/
	Designation
	Year
	City
	Country

	Knowledge Transfer Lead: Accounts Payable
	Sept 2008
	Mexico D.F.
	Mexico

	Knowledge Transfer Lead: Accounts Payable
	Dec 2008
	Rio de Janiero
	Brazil


Offshore Transition: traveled to MEXICO and BRAZIL for FI-Accounts payable for client IFF (International Flavors and fragrances), also did the Knowledge transfer as a KT Lead for ARGENTINA & COLOMBIA.
1. Processing all payables related transactions, e.g. P.O. & Non-P.O. invoice processing, T&E (Travel & Expense) Invoice processing, Service Invoice processing, Vendor creation and administration, Inter company transactions & Payments processing.

2. Attending Vendor Calls in SPANISH from ARGENTINA, MEXICO & COLOMBIA. Ensuring timely payments of vendor invoices.

3. Liaise with internal and external "client" base to resolve queries as necessary.

4. Foster and maintain good business relationships with suppliers to ensure credit worthiness.

5. Assisted on completion and maintenance of general ledgers.  

6. Successfully done various FI-Accounts Payable & General Ledger Remote KT’s (Knowledge Transfers) through WEBEX AT&T Video conferences.

Onshore Transition: Traveled to Chennai for FI-Accounts payable.
A) Deputed to TCS-Chennai for 6 months

B) Managed Accounts payable activities for the same client

C) Successfully completed several Accounts Payable and Receivable Remote Knowledge Transfers
D) (March 2010- till Oct. 2011 on a rotation of 3-1): Frank’s International Brazil

                                        Macae, Rio de Janeiro, Brazil       

                                        www.frankscasing.com

1) Worked as a Senior Accountant.

2) Supervisor in Contract Analyst and Invoicing Department

3) Financial Analyst

Activities covered are as following (all in Portuguese):

· Monitoring of Commercial Function like Billing, Collections and debtors reconciliation etc.
· Contract Analysis
· Monthly Invoicing
· Monthly Provision
· Monthly MIS Reports 
· Bank reconciliation

· Vendor reconciliation

· Budgeting
· Internal Audits
E) (Oct. 2011- till now, on a rotation of 3-1): Frank’s International Angola

                          Sonils Base-Luanda, Angola 

                          www.frankscasing.com

1) Currently working as Administration Manager 

(Fluently in Portuguese)



ADMIN ACTIVITIES

· Handling company Fleet Management (24 Vehicles)

· Visas for expats / nationals (Liaionin with Ministry of Petroleum and Commerce)

· Procurement / P.O. Management
· Commercial / Legal Department (Contracts, Government Authorities, House rental, securities etc.)

· Translations services (English/Portugues/Spanish) and vice versa

· Vendor Management (Registration, Due Diligence etc.)

2) Worked as a Senior Accountant 
Activities covered are as following:
· Purchase & Sales

· Vendors and Customers accounts

· MIS with all reporting targets met

· Internal and external Audit

· Petty Cash

· Banking Activities

· Contract Analysis

· Monthly Invoicing

· Monthly Provision

· Bank reconciliation

· Vendor reconciliation

· Budgeting

Some of customers in Luanda, Angola……TOTAL E&P, ENI, ESSO, Cobalt, Pluspetrol, Sonangol Logística, Sonils Base, BP Angola, Kwanda Base etc.
Extra Activities
Sports: Played several times for District and State level Football championships

(Junior) for Rajasthan, Rewarded several trophies in Football & Cricket.

Played professional Football for St. Thomas Club in Mumbai League-II Div- (Nov.2006).

Also Played Mumbai 4th Division league for TCS.

Participated in several Talent search GK contests all over India.

Interests
(2004): Diploma in Mobile Repairing Course of Hardware and software, 

(Venus Engineering Education, Shastri Nagar-Jaipur).

Computers & Paintings.

Achievements

MARTINEZ HERMANOS LTDA.

My efficiency, ability, personal skill and experience had led a great role to achieve an appreciate Certificate from U.S. AIR BOURNE ARMY. 

TATA CONSULTANCY SERVICES

Got several appreciation mails from U.S. clients and certificate of appreciation from TATA CONSULTANCY SERVICES. 

Got awarded for TCS Gems in June 2009.

My Spanish/Portuguese knowledge has helped TCS to gain very strong and good relations with LATAM clients, Translating weekly update portal in Spanish which was then sent to all TCS locations across Latin America e.g. Uruguay, Mexico, Chile etc. 
PATNI COMPUTERS

My efficiency, ability and personal skill had led a great role in the project of Patni Computers System; my project won the Best Project for Q4-2005 (Oct-Dec 05) across the Americas, Europe and Asia-Pacific, and multiple offshore Development centers across 8 cities in India.
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