HANDY PURNAMA

Address: Jalan Gedung Pinang PU 7, Pondok Pinang, Jakarta 12310, Indonesia (GMT+7).
Tel: +62-811-101-2170; +62-888-992-1162 
Email: hpurnama_fr@yahoo.com; 
BACKGROUND:

· 16 years work experience in English – Indonesian translation and Proof Reading of  Technical and Business Documents.
· BE in Telecommunications and MBA in Marketing & Finance.
· Professional Work experience in Australia, France & Indonesia. 
· Language fluency in English, French, and native language of Bahasa Indonesia.
TRANSLATION WORK
· Translation Rates: English – Indonesian: 0.1 EURO per Source Word; Indonesian – English: 0.1 EURO per Source Word. 50 EURO per hour.
· Translation Speed: 200 Words per page; 2000 – 3000 Words per day (10-15 pages per day).

· Minimum order of translation: translation order of less than 300 source words will be charged EURO 50.
· Quality Assurance Procedure:  
The following three-steps procedure is applied to ensure highest quality of translation:
1. Understanding the context of the source text 
2. Translating paragraph by paragraph
3. Proofreading

· Work Initiation: I will start to work on the translation job if final agreement has been reached in terms of translation rate, deadline for completion, and methods/terms of payment.
· Methods of Payment: payment can be made via Bank/Wire Transfer and Paypal.
· Terms of Payment: 
1. Translation Agencies
a. Payment shall be made within 30 days since the date of invoicing. 
b. Any charges associated with the payment shall be incurred by the payer.
c. I shall receive the money in full as stated on the invoice.
d. The payer shall make payment on time regardless of the end client's payment.

2. Organizational Direct Clients:
a. Payment shall be made within 10 days from the invoice date. 
b. Any charges associated with the payment shall be incurred by the payer.
c. I shall receive the money in full as stated on the invoice.

3. Individual Direct Clients:
a. Payment shall be made up-front or well before delivery of the translation.
b. Any charges associated with the payment shall be incurred by the payer.
c. I shall receive the money in full as stated on the invoice.
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