Gehad Magdy Hefny Ghaly

Address: 

3/5 Elsalam Building, 8th district, Elorouba St. – New Maadi - Cairo, Egypt
Tel.: 


01 22 17 61 870                                                                                                                                                                                                                                                 
	Personal Data:


Nationality: 

Egyptian

Date of Birth: 
22nd of Jun 1984

Marital status: 
Single

E-mail: 

gygy_m@hotmail.com
	Objective: 


I am seeking a challenging position in Human Resources in a well-established organization where I can utilize and enhance my experience, my personal skills, and my academic studies in development of such organization in away satisfying my ambitions, gain experience and financial benefits as well.
	Education:


· Professional Certificate in Print Media Translation (PCMT) from  AUC (American University in Cairo) -2008
· B.A. in History- Faculty of Arts, Science and Education – Ain shams University (Women's College) -2008
· Human Resources Management Certificate from AUC (American University in Cairo) 2012.
	Courses &Training:


· Legal Translation Course from (Egyptian Translators & linguists Association)
· Diplomatic and Political Translation course from (Egyptian Translators & linguists Association).

· Attending Human Development Conference (Twasol Training Center, TTC)
Translation Programs:
· SDL TRADOS
	Experience Fields:


· Served as a translator at EgyTranscript- December 2008- September 2009
· Member of  Egyptian Translators & linguists Association
· Translating all forms of Arabic/ English/ Arabic translations:
Literary, all kind of Legal Documents; Agreements, Contracts, Pleas, Power of Attorneys, Political, Scientific, Medical, Psychological, Insurance, Business & Finance, Banking, Real States, Newspapers, Scientific Researches, Simi -Scientific Documents, Manuals, Menus, IT, all kind of Certificates; Birth Certificates, Death Certificates, Marriage Contracts, Divorce Contracts, Commercial Registers, Companies Corporate Charters, Universities Certificates, Cards, Passports, Military Service Certificates, Driving Licenses, Schools Certificates, Scripts ….
· Interpreter for a short period to Mr. Zia Ahad, the Senior Regional Leader affiliated to PVH Far East Limited- December 2009.
· Served as a Freelance Translator at Language Home 2012.

· Interpreter and Auditor Assistant for a short period to Mr. Arup Kumar Saha, a Compliance Supervisor at Phillips Van Heussen PVH Far East Limited- September 2012.
	Skills:


· Language Skills:

Arabic: Mother Tongue

English: Fluent in English language writing & speaking

Chinese: Elementary
French: Elementary 
· Computer skills:

· Excellent in using Windows Operating Systems and Microsoft Office Applications.

· Excellent in dealing with the Internet and its search capabilities.

· Personal skills:  
· Dynamic Personality,

· Initiative, Self-Motivated & hard working,
· Ability to work co-operatively and proactively with team members,

· Good communication skill,
· Good at dealing with Persons of a different character,
· Good achievement and problem solving skills.
** References are available upon request






