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R E S U M E

Elena DUPAIN
English > French (France) Translator/Transcriber/French Online Tutor/Proofreader/Editor for more than 5 years
Email: elena.dupain@gmail.com
Skype: nazia.kissoondoyal
EXPERT TRANSLATOR (Proof reader-Editor in French)

Fluency in Source Language and in Target Language

Translation volume: around 3000 words per day depending on the project

Summary of English to French in-house translator:

> One year experience spent in a Travel Agency specialized in booking rooms in high standing hotels for English speaking VIPs in Paris. 

> Five year experience in translating/interpreting and writing/editing of documents for a British Airline Company.

> Five year experience in translating and in writing/editing for an American Pharmaceutical Laboratory Plant in France.
> Five year experience as French Online Tutor for Language Trainers (USA)
> Five year experience as Subtitling Conformer for Sferastudios, Point360, SDI Media.
( Expert Freelance Translator from English into French and proofreader/Editor in French language from 2011. (French to English Translations of Business/Administrative correspondences).

Achievements: 

. Medical questionaires for nurses to record patient pains after a surgical operation 

. Medical questionaires for nurses to record patient annoyance concurrencies after a broken tibia, hips or arms.

. Monthly proofreading by phone from a Company in the USA about different Clinical Studies. French vocabulary and terminology.

. Calculation of OB (obstetrical software) to supervise the pregnancy progresses 

. Medical process to reduce the risks of in-patients with osteoporosis. 

. Table of side-effects of patients taking a treatment with SDS.

 .Clinical study about Diabetes of type 1 versus Diabetes of type 2 - 67 Power Point slides - Comments from the announcer. 

. Texts of a Web Site.
. User Guide of a brand new MP3 player. 

. French text of a Web Site about a UK Market Leader in E-learning. 

. Chinese Translation Agency: Website proofreading.

. Training courses for drying machines for new vendors in electric appliances: Washing and drying machines. 

. Cases of conduction of a By-Election in a US State, Article 94.

. Complete documentation from an Office of Tourism of the most important towns in France, Barcelona in Spain and of the main towns in the Netherlands.

. R&D environmental Study: to find a way for fuel spilling recovery in the sea.

. Dialogues in a novel.

. Disc Filter Centerdisc Maintenance Manual.

. Fact sheets about an International Art & Antiques Fair at Chicago, Illinois.

. 2007 Rugby Trophy newsletter and complete documentation about 2007 World Cup of Rugby.

. Crohn’s disease study (Proofreading)

. Logistic terms and acronyms.

. Wire Mesh outsourcer Web Site.

. Outsourcer Environmental Equipment to recover oil in several areas. Website page.
. New Chinese puzzle Game (Player Guide)

. Fighting Video Game with planes (Player Guide)

. French Web Page of a Translation Agency 

. Letter from a Lawyer to an arrested client

. Self-Auditing report and check lists in an American Resort before a FDA (Food and Drug Administration) Inspection.

. Bid for an Electricity / Phone installation in a huge American Manufacturing Plant

. Proofreading of an Oesteoroposis Medical document for clinical studies

. Tetris-like Video Game.
. Photograph software Web Site.

. Software for room booking in 

. Online Game User Guide and tips

. Chinese Shampoo Advertisement

. High performance Scanner 

. Digital camera instruction

. Steam Cleaner (Instructions and User Guide)

. Coco Channel history (proofreading)

. Petit Mouton de Rothschild (Oenology report)

. Full organization of an International Fair of Wines in Asia

. Slides about the construction/installation/organization of a new hypermarket

. User Guide and instructions to assemble a lamp 

. Console/Amplifier Instruction Manuals
. Instructions and maintenance of an electrical brush (part of an environmental machine to recover oils in different areas: water, ground, sand…)

. Breaker User guide.
. List of Games: description, keywords and short keys to play the games (More than one thousand online games)
. Website text. 

. Articles about an organization for teaching Braille to blind children in Tibetan language.

. Story of a blind German woman who managed the first Centers for Blind Children in Tibet.
. Birth Certificates
.Lots of Power Point slides on miscellaneous subjects.
.Turkish recipes.
. Consumer Surveys of mushrooms, buyers of flowers, etc.

. Large project about Resorts proposing Golf (Description of all facilities, Spa (description of body cares and massages), description of rooms and villas, restaurants, bars, VIP accommodation, etc.
. Large project: Videogame review. More than thousand of games.

. Container under pressure (Description)

. Radio for cars (user Manual - Technical description)

. London Show Investment (Special offer on bungalows with gardens in Indonesia Advertisement) Translation of accommodations and of the reservation agreement.

. GPS System. 
. Financial Report.
. Business/Marketing Website text of a huge Company.
. Instructions of a new board game
. Individual letters/Faxes
. Arab Emirate Center of Business (Advertisement)

. Medical/Pharmacology/Clinical assay/Pharmacokinetic: Power Point presentation on Leukaemia (around 150 slides)

. Wedding Certificates
. Body care product instructions

. Courses for French students to learn Chinese writing.

. CD player on computer: guidelines. Meaning of buttons for users.

. Printer User Manual

. Document about explanation of China writing.

. China make up creams, lotions, gels, oils of massage descriptions and instructions for the French Market.

. Medical tape for the French Market.

. Survey for consumer about orchid purchase

. Proofreading of a book on Influenza (50 Pages)

. Antivirus software user guide

. Description of creams, moistures, lotions for men face

. Security Breach Settlement

. Game boards

. Business letters to customers

. Games for well-known Brands
. Manufacturing steps of gelules in a Pharmacy Lab.

. Labels of cosmetic products for a well known Brand

. Security, description, SOPs of a potash site in the South of Africa

. Report of Audit made in a Firm

. Instructions in packaging/labelling of products (Process)

. Proofreading of a legal document

. Training session of Sales Representatives in Pharmacy (Proofreading)
. Business Website 

. Cosmetic products

. Italian recipes 

. Tyre calendar history, proofreading/editing

. Medical (Bacteria infection during a marrow transplantation)

. Medical (Clinical study report to subjects who participated to it)
. Financial Statements of a well known Group

. Online Game 

. Motor ship anchor Advertisement
. Codes of behaviour/ethics of a Corporate 
. Study on Malaria

. Clinical Study to get rid of odour and taste of swine meat 

. Main Telecommunication Provider study for its future French Market

. Main Telecommunication Provider process to avoid frauds on tax payment 

. Clinical study on Dyspnoea 

. Operational Manual

. Cosmetics 

. Assessment instructions

. Rent car leaflets

. Leaflet and advertisement about a well-know Airline Company (30 pages)

. Localisation of a software and IT 
. Hold'Em Poker rules step-by-step
. Chemicals, Biological Weapon EU Legal Organization – Slides (Over 800.000 source words)

. Infant care catalogue

. Exchange Cobalt Chromium Stent System Information for Prescribers

. Electric Heaters (large translation)

. Flu A and/or B Pharmaceutical study
. E-Color Personality Diversity Indicator (PDI) and hazards in firms

. Estate - Unclaimed Assets Due You and letter of authorization to act on behalf of heirs
. Translation of a report pertaining to an earthquake

. Cosmetic translation

. Large translation of a review about Types 1 and 2 Diabetes

. Fitness machine advertisements

. Large e-learning project from English to French dedicated to students

. Large technical project: Hose and flange data and translation of information in drawings in PDF 
. Transcription of MP3 files in French into a Word format

. Legal Translation

. Flowserve Pumps (large project)

. Automotive Mechanic Translation (large project)
. Air conditioner User Guide (large project) 

. Cleaning of an engine air filter element
. Pump Float 
. Motor boat website interface 

. Mechanical / Automative translation : mechanics and general 
. Large number of slide review about an advertisement (holiday accommodation)
. Exhibition advertisement
. Marketing Faxes 

. Linguist Transcriber website (Website to enter contacts, rates…)
. Hairdressing terminologies (hairdresser website)

. Hardware items (online catalogue - very large project)

. News (celebrities) for a magazine
. Coach Travel Company Website with detailed descriptions of several daily tours offered in Scotland
. Large project about Resort description in Egypt 

. Large project about a mechanical installation: Field installation procedure for fans (roof units)

. Description of a hot air gun and of a sander
. Clinical study protocol: Face Pain Study – Medication study – Each steps.
. Molecular Nutrition & Food Research – large translation - 
. Large wordcount about a touristic Website 
. Cosmetology contest for a well-known cosmetological product Company (perfumes, skin creams, etc.)
. Large project about surveys of several prospective pedestrian networks in Luxembourg Ville.
. Maintenance Manual of Split-System Cooling Units and Heat Pumps

. Large project: Catheters (editing)
. Large project: clinical study about Diabetes type 2 (editing)
. Advertising about a Printer of a well-known brand
. Chemical translation (Polyethylene resins)
. Abnormal development screening tests prior to baby births (booklet dedicated to pregnant women) 
. Software training presentation on Power Point (large project)
. Clinical study (randomized, open label, phase 3 study)
. Patent Study Medication Diary (editing)

. Operating Safety Instructions of an induction heating system.
. Large proofreading of a slide presentation: codes of conduct training of a Corporate.
. Large Marketing Power Point Slides for a well-known Printer Company
. Urolology Chair User Manual.
. Large Diabetes 1 clinical study project (correspondences, protocols, schedules of visits)

  Physical exercices and meal behaviour for people with diabetes

. Large kidney transplant clinical study project (several drug comparison to avoid graft death)

. Large Proofreading/Editing of a User Manual of a medical device for male urological examinations.
. Chemical Hazard Sheets.
. Large Clinical study about idiopathic overactive bladder.
. Drug delivery Medical Technology system (User Guide).

. Electricity bike (User Manual).
. Very Large project from a Multinational Corporation in Chemicals, Minings and in Marketing (Training to employees on Chemical, Mining hazards, etc.) 
. Catalog of fashion clothing for men and women
. Patient Questionnaire.
. Accomodation Project.
. Automobile Chassis (very large project)

. Medical Projects.
. Botanics (miscellaneous eat meating plant descriptions)
. Employee Survey (very large wordcount)
. Company Survey (60 Power Point slides)
. Large software translation
. Intra Ocular Lenses Medical documentation
. Business / Marketing Advertisements
. Surgical ophthalmic knife User Guide translation
. Bicycle Floor Pump User Manual
. Medicals: IBS with Constipation: Advances in Treatment Slide translation
. Department of Defense Guidelines
. Cosmetics
. Large translation on Caravans & Campgrounds (Website)
. SLE (Systemic lupus Erythematosus) Study
. Large real-estate project
Education:

- The French Baccalauréat in French literature with honours in English to French 
- Proficiency Certificate awarded by University of Cambridge ESOL 
- Lower Certificate awarded by University of Cambridge ESOL

- Certificate of English Business correspondences from the Studio School of English, Cambridge (UK)

- Intermediate Certificate in English from the Studio School of Cambridge
- Self training (Online English courses/Tests)
-Advanced training in MS Pack Office
