CURRICULUM VITAE

Personal Details:

Name:


Dorthe Borre Cullen

Address:

“Nevala”




Bellevue




Ferrybank




Waterford



Ireland

Telephone:

+ 353 051 – 851112

Mobile:

+ 353 086 – 2562776

E-mail:


borreconfidential@eircom.net
Translation Experience:

I am a Danish national located in Ireland for the past 20 years and I have been doing translations, proof-reading and data entry  between Danish/English and English/Danish for over 10 years. 
As I have worked on many varied projects such as electronic instruction manuals, websites, lifeboat instructions, website applications, web application tools, tourism brochures, marketing documents, training courses in ethics etc. I am well practiced in many different areas. The end users I have worked for include Microsoft, Scriptware and Oracle.
Education and Qualifications:

Waterford  Institute of Technology, Higher Certificate in Business Studies (2005- 2007)

Higher Certificate in Business, Waterford Institute of Technology:

2nd Year- Distinction (2006-2007)

· Graduated from Waterford Institute of Technology with distinction in Management Accounting, Marketing, Economics, Business Law, Human Resources, Business IT and Enterprise. 

(Full exam results available on request)

1st Year  (2005-2006)

· Studied a diverse range of subjects including Business IT, Financial Accounting, Economics, Management, Communication, Statistics, Mathematics, Organisational Behaviour.



Foundation Certificate – Business and Humanities, 2004-




2005, Waterford Institute of Technology.

Subjects:

Business Mathematics, Business Studies, Sociology, 




Psychology, Communications, Information Technology,




Study Skills.




European Computer Driving License (ECDL)




Waterford Institute of Technology, 2002.




Vejen Commercial School, Vejen, Denmark, 1977-1978.




One year course in all aspects of office and commercial 




procedures with an emphasis on foreign languages. (German




and English)




Bakkely Skole, Vejen, Denmark, 1967-1977.




Primary and secondary education with Leaving Certificate 




Honours standard in all subjects.

Work Experience:

May 2011 -

I am currently employed in Waterford Golf Club as personal 

assistant to the General Manager. My duties include general office duties, wage preparation, cash handling and monitoring, filing and web site maintenance. 
April – May 2011
Central Statistics Office

I was a census enumerator for part of the Ferrybank area in Waterford. The work included distributing census forms and collecting them again. The position also required me to assist people with the completion of the census forms and summarising these forms when they had been collected.
May – July 2006
Central Statistics Office

I was a census enumerator for part of the Ferrybank area in Waterford. The work included distributing census forms and collecting them again. The position also required me to assist people with the completion of the census forms and summarising these forms when they had been collected.

July 1980 –

December 1990
H.P. Chemie Pelzer Ltd., Industrial Estate, Waterford.




I was in charge of the wages section and also worked with




the general accounts, reporting to the Financial Manager. I also 




did all translations and interpreted when people from abroad 




visited the company.




I left in 1990 to stay at home with my children and have since




then worked from home doing translations and proof reading




of articles to be published in various publications in Denmark




and Ireland. 
March 1985-

September 1985
Worked in H.P. Chemie Pelzer’s sister company in the U.K. 




where I was responsible for computerising the payroll.

August 1978 –

February 1979

General office clerk, Keld Ellentoft, Vejen, Denmark.




All aspects of general office duties especially computer




and marketing departments.




Left in 1979 as I was emigrating to Ireland.

Achievements and Interests




Have served on several Parent/Teacher Committees.




Classroom assistant in primary school.




Taught German to 5th and 6th Class primary pupils.




Captain of school basketball team.

Other interests
Keen tennis and badminton player.

Skills profile





I have working knowledge of Sage accounting software.

Teamworking: Acquired through work and group projects on 




various courses.




Communication: Have given presentations in college and




spoken to groups of parents and fellow workers.




Interpersonal skills: Gained through dealing with employees at 




work, PTA committees and teaching children.
References:

Available on request.
