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Curriculum Vitae
	  

	
	

	Personal information
	

	First name(s) / Surname(s)
	Darja Škerlavaj

	Address(es)
	144, Jurčkova, 1000 Ljubljana, Slovenia

	Telephone(s)
	
	Mobile:
	00386 40 412 699

	Fax(es)
	

	E-mail
	darjaskerlavaj@gmail.com

	
	

	Nationality
	Slovene

	
	

	Date of birth
	17th of August 1982

	
	

	Gender
	Female

	
	

	Desired employment / Occupational field
	Translating between Russian language, English language and Slovene language, teaching Russian language or Slovene language, proof-reading Slovene language

	Work experience
Work experience
Dates

Occupation or position held

Main activities and responsibilities

Name and address of employer

Type of business or sector

Work experience
Dates

Occupation or position held

Main activities and responsibilities

Name and address of employer

Type of business or sector

Type of business or sector

                            Work experience
	 August 2014 onwards
Translator and proof-reader

Translating from English to Slovenian language 

Protranslating, 1850 Douglas Rd., Coral Gables, Florida 33134, US

Translating and proof-reading

February 2014 onwards
Translator
Translating from English to Slovenian language (Technical and electronics translations)
Maxsun International (HK) Limited, Room 302 & 304, Hongli road, Futian District, 518034 Shenzhen China

Translating



	
	

	Dates
	   August 2010 

	Occupation or position held
	Teacher

	Main activities and responsibilities
	Individual Russian language teaching

	Name and address of employer
	Kaetrida, Karin Elena Sanchez, s. p., Marcenkova ul. 13, 1000 Ljubljana

	Type of business or sector
	   Education

	Work experience
	

	
	

	Dates
	  March 2007  - September 2013

	Occupation or position held
	proof-reading at newspaper City Magazine

	Main activities and responsibilities
	

	Name and address of employer
	Mestne revije, d. o. o., Smartinska 106, 1000 Ljubljana

	Type of business or sector
	   Publishing

	Work experience
	

	
	

	Dates
	   August 2006

	Occupation or position held
	Consecutive translating in a legal matter

	Main activities and responsibilities
	

	Name and address of employer
	Okrajno sodišče Republike Slovenije v Ilirski Bistrici, 6250 Ilirska Bistrica, Slovenia

	Type of business or sector
	   Translating

	Work experience

Dates

Occupation or position held

Main activities and responsibilities

Name and address of employer

Type of business or sector


	

	
	

	Work experience
	

	
	

	Dates
	November 2008 - June 2013

	Occupation or position held
	Proof-reading and writing headlines and extracts for news programme “24 hours” on “Pop TV”

	Main activities and responsibilities
	

	Name and address of employer
	Pro Plus, d. o. o., Kranjčeva ul. 16 1000 Ljubljana 

	Type of business or sector
	   Journalism

	Work experience

Dates
	 September 2007 – June 2009

	Occupation or position held
	  Proof-reading at magazines Zurnal24, Zurnal and zurnal.si

	Main activities and responsibilities
	

	Name and address of employer
	  Zurnal Media, d. o. o., Bravnicarjeva 13, 1000 Ljubljana

	Type of business or sector
	  Publishing

	
	

	
	

	Education and training
	

	
	

	Dates
	2004 onwards

	Title of qualification awarded
	Professor of Slovene and Russian language and literature, 

	Principal subjects/occupational skills covered
	Teaching and translating Russian language, teaching, proof-reading Slovene language, translating English language

	Name and type of organisation providing education and training
	Filozofska fakulteta Univerze v Ljubljani; university



	Level in national or international classification
	

	
	

	Personal skills and competences
	

	
	

	Mother tongue(s)
	Slovene

	
	

	Other language(s)
	English, Russian,  Croatian, Serbian, Bosnian, German, Spanish 

	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	Language
	
	C1
	Russian
	C1
	Russian
	B2
	Russian
	B2
	Russian
	C1
	Russian

	Language
	
	C2
	English
	C2
	English
	C2
	English
	C2
	English
	C1
	English

	
	(*) Common European Framework of Reference for Languages

	
	

	Social skills and competences
	Leader in a scouts organisation, working in a team at products promotion

	
	

	Organisational skills and competences
	Leader in a scouts organisation

	
	

	Technical skills and competences
	

	
	

	Computer skills and competences
	proficient with all Microsoft applications, use and search of the Internet

	
	

	Artistic skills and competences
	Drama club, singing in a school choir

	
	

	Other skills and competences
	Certificate at first aid, certificate for voluntary work in Posočje

	
	

	Driving licence
	B category

	
	

	Additional information
	Have done a lot of travelling all over the World, hobbies: surfing, windsurfing, snowboarding, skiing, running, other sports, lived in Spain in 2012-2013 

	
	

	Annexes
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