Dace Baranovska
Home address 
19 Tennyson Street, Goole,

East Riding of Yorkshire, DN14 6EB
Phone number
07411132903
E-mail

Dadzis74@inbox.lv
Highly motivated and fast learning 25 years old girl, Rezekne Higher Education Institution graduate in professional Bachelor study programme “Translator, Interpreter, Administrator” (BA)  is seeking for the position in a expanding industry where is a chance to prove herself as a work dedicated and skilled person and gain new skills.
Capable of moving.

Relevant skills and achievements
Professional skills
· Ability to speak fluently in 3 languages 
· Ability to do office work and assistant related assignments.
· Ability to work with computer (Windows office)
· Ability to provide written and oral translation (English-Latvian-Russian) 
Organisation

· While working as a coordinator assistant of international relations, I organised many intercultural events.
· I organised excursions around the town of Rezekne for the visitors of Rezekne Higher Education Institution 

Participation

· Participated in the ERASMUS student exchange program. (Studied in Vytautas Magnus University in Lithuania for period of 4 month)

· Participated in intercultural volunteer program in Norway in a framework of intercultural festival volunteer program provided by Council of Rezekne 

· In collaboration with District Council of Rezekne, participated in a popularisation programme regarding the opportunities for young people in EU.

Communication 
· A good communication skills with people of different nations as a specific intercultural communication course has been taken.
· Good oratorical and explanatory skills as well as patience.

· Ability to speak fluently in 3 languages

· Ability to provide written and oral business communication.
Language skills

· Latvian – fluent

· Russian – fluent

· English – fluent
IT 

· Daily use off MS Windows office and Internet (IT course has been taken); 
Other skills and competences

· Ability to learn fast
· Dedicated to work, always do my best

· Helping local council to communicate with foreign citizens regarding housing issues, child benefits and health problems.

Professional development

· Worked as a mentor for international students in Rezeknes Higher Education Institution

· Basic knowledge of Latvia’s legislation

· Knowledge of assistant work and work with documentation

· Theoretical and practical knowledge of providing a good translation
· General understanding of human psychology and ethics

· Ability to organise and run certain events

· Ability to lead a team work
· High motivation – the first step to success.
.



Education and qualifications

2007- 2012

Rezekne Higher Education Institution,




Pedagogy Faculty, Foreign Language Department,

Translator/ assistant speciality
Level of qualification: 
First (undergraduate) professional degree; 5th professional qualification level.
First class honour degree. 

Main fields: 
Translation theory, translation and interpreting of economic and legal texts, contractive linguistics, oral communication and presentation, business correspondence, communication issues in intercultural communication, communication psychology, document management in foreign languages, project management.
2003 - 2006
Rezekne State Gymnasium, certificate of A-level general 

Secondary education.




Passed 5 state examinations:

Math, Latvian language and literature, English language, History of Cultures, Russian language
2 credits:

Basics of business, IT
Additional education

2000 – 2004 

Rozentala Art School

1995 – 2000

Ludza`s Music School

On-job trainings

15.09.2010-15.12.2010 ASM Properties

· To translate tenancy agreements and terms and conditions from English into Latvian.

· To provide oral translation between landlord and foreign tenants regarding tenancy related issues.
01.06.2010 – 30.08.2010
Bailey employment services limited
· To translate application forms from English into Latvian

· To provide oral translation to Latvian employees regarding

terms and conditions and safety precautions in working 

environment.
26.04.2009-26.07.2009 Tourism Agency “Tevzeme”

· To provide translation of brochures form Latvian into English
· To translate descriptions of tours from Latvian into English offered by Tourism Agency “Tevzeme”

· To provide interpreting (English-Latvian) in travel and excursion services
Work experience

2010 – still
TESCO Distribution Centre

Warehouse operative
· To provide accurate and fast picking of products
· Operating FLT
2009 - 2010
Howden Joinery, Factory 1, packer via Bailey employment services limited.

· Packing on fast-speed line

· Check the quality of the product
2007-2009 
Rezekne Higher Education Institution, International Relationship Office, International Relationship coordinator assistant, part time

· Working out bilateral agreement between universities within European Union;

· Worked out preparation work and documentation for students participating in ERASMUS student exchange program.
· Carried business correspondence with cooperating universities regarding ERASMUS student exchange program, extension of bilateral agreements and guest lecturers.
· Worked as an interpreter in Rezeknes Higher Education Institution providing my services to the guest lecturer and exchange students in Cultural Museums, craft workshops, excursions around the town etc.
2006  (Summer)
“ELVI” ltd , grocery shop assistant.

· Write down the accountings
· Provide the service to the costumers
· Put together the order 


Activities and interests
Sport, history of English language, educational reading.

Referees 



Alan Stanworth     ASM Properties owner





Mob. number
      07920058011

Other referees happy to supply if requested
