CURRICULUM VITAE

Christine Anna Schultz

Schützenstr. 70 

45699 Herten

Germany

e-mail: ChristineSchultz@@emailn.de

Career objectives: Seeking the position of a German Translator (English to German and French to German) either for an agency or for a company (translations in the field of business, economics as well as literature.
Employment History:
Klöckner & Co., Duisburg, Germany
Official in charge for exports to the UK and Ireland, August 1986 – March 1987
· General correspondence in English, French and German
· Order processing

· Maintaining files
· Translations (German to English and French)
· Fixing appointments

· Sales statistics
Deutsche Benkert GmbH & Co.KG, Herne, Germany (paper industry)
Official in charge for worldwide exports, June 1988 – March 1997
Responsibilities include:
· General correspondence in English, French and German
· Order processing

· Handling incoming & outgoing calls

· Attending visitors

· Interaction with vendors & clients
· Translations (German to English and French)

Berufsbildende Schulen Bad Bergzabern, Germany (VocationaL School) 
English and German teacher, September 2003 – July 2005
Merkur Akademie International, Karlsruhe, Germany (Private Vocational School)
English and French teacher, September 2006 – July 2008 

Since September 2008 – various schools (secondary modern and vocational in Northrhine-Westfalia
Summary of skills
· Profound knowledge of English, German and French 

· Excellent communication and written skills

· Experience in translations

· Ability to teach languages for all sorts of students i.e. for those who have English or French as their first language and those who have not.

· Ability to use different ways or methods i.e. role play, language games, and dialogue methods
Academic Background
· Master of Arts Degree in French and English Studies (Ruhr-Universität Bochum, 1986
Computer Programming Skills
· Known Operating Systems: Windows9X, Windows2000, Windows ME, Windows XP
· Known Office Package: Microsoft Word, Microsoft Excel, Microsoft PowerPoint, Microsoft Outlook Express
Special Skills:
· Ready to face challenges
· Sincere, dynamic and hard-working
· Ability to interact with all kinds of people
