Chani Klose
4777 Desert Rose Ct
White Plains, MD 20695
Home: +1 (567) 244-1848
Mobile: +1 (571) 297-5928

chani.translates4u@gmail.com
I am looking for part-time work in the field of linguistics/translation now that I have returned to the States on a permanent basis after working abroad for many years.
1996- 2008 Full Time – Presently telecommuting 




IBSA, IBSA House, The Ridgeway, London, NW7

Translator º Interpreter 
Translating and interpreting materials from English to Punjabi on a variety of topics: biology, botany, health and medicine, sociology and human relations, geography and anthropology, personal narrative accounts, religion, science, poetry and current affairs.  My work has included analysing, translating and reviewing up to 2,500 words of text per day for the translation of semi-monthly and quarterly editions of international journals distributed in 20 countries. 

The translation methodology and procedures involved a meaning-based approach to produce high-quality readable translation. Our team-based approach involved rotating between the varied roles of translator, checker and proof reader. Field tests among vernacular speakers were regularly carried out to ensure the naturalness and accuracy of our work. 

I was expected to maintain strict confidentiality to ensure verbal, electronic & printed translation material was not disclosed prior to publication.

Further Areas of Activity

I was also involved in designing training programmes and teaching materials (often as PowerPoint presentations) for translators and interpreters in Britain and India. My role included coordinating translation projects with translators in India. This involved resolving any translation issues that arose and writing to the authors for necessary clarification of the source text or requesting textual adjustments. Administration work included writing to the authors, translators, and making necessary information or correspondence available to the translation teams.

I also had to manage and organise my work with the project team. This included producing practical workable translation project schedules. I was also involved in selecting artwork for composed pages as well as building and maintaining electronic dictionaries and databases of vernacular research material.

Professional Development
· In-house foundation course in meaning-based translation and interpretation studies;

· Intensive English Comprehension Course for Translators;

· Cross-cultural studies from an interpretation/translation perspective;

Additional Skills
· Fluent (spoken & written) English, Punjabi and Hindi
· Fluent also in spoken Urdu

· Working knowledge of German

· Effective use of Internet to research translation projects and build topic literacy 

· DOS, Windows 95, 98, XP, Vista and MS Office
Education and Qualifications
· Primary education in Nairobi, Kenya
· Secondary education in Leicester, UK
· 2 years at Leicester polytechnic college studying pharmacology
Personal Interests
I was born in Nairobi, Kenya in East Africa, spent much of my childhood there and some time in India, I came to Britain at the age of 12. I have been married for 31 years to a German-speaking IT specialist and we have travelled and worked in the US, India and the UK. This mixed, well-travelled background enables me to interact with people of all ethnic backgrounds. I am an outgoing, enthusiastic, effective communicator, known for my friendly disposition and individual initiative. I lived in Virginia, USA for 20 years where I was involved in varied community activities. I also worked as a front office receptionist for a large company (EBSCO) for 3 years answering phones and greeting visitors. I have spent many years doing voluntary work.  I have no criminal convictions, either spent or unspent. 
References available on request

