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PROFESSIONAL PROFILE
*Experienced translator of various subject matter (traditional and simplified Chinese into English) 
*Lived and traveled in China for seven months
*Attained Level 8 on the Chinese Proficiency Test (HSK) 
*Honorably discharged Navy veteran with Chinese Mandarin DLPT IV scores of 3/3
*Accomplished at original research in Chinese and English and dedicated to accurate and timely translations

PROFESSIONAL EXPERIENCE
2006-Present     Freelance Chinese Translator/English Editor
   *Provide translation and back-translation services in both traditional and simplified Chinese
   *Responsible for all operational details of a small business 
               *Clients in the United States and overseas
   *Notable work:
*Translation of market research, customer satisfaction, and employee survey comments for companies such as Bausch & Lomb, BP, Corning, Cummings, Emerson, GE, GTECH, HP, Hyatt, IBM,  Intel, Manpower, MasterCard, Microsoft, Motorola, Novartis, Pfizer, Samsung, Seagate, Toyota, Visa, and more 
*Back translation of medical surveys for various universities in the United States
*Translation of popular athletic clothing market survey comments

*Translation of archaeological dig report and dialogue for TV program
*Translation of technical economic and academic reference documents
*Translation and editing of documents for International Biotechnology Symposium 2008
*Copywriting and editing of English marketing materials for online and direct mail use
2004-2005          In-House Chinese Translator, SM Consulting, Reston, VA, and CLC, Arlington, VA
 *Translated classified documents and reports in simplified and traditional Chinese for a major federal contractor and subcontractor
2001-2004 
Staff Chinese Translator, Department of Defense, Washington DC Area
*Analyzed, translated, and wrote time-sensitive reports on 7,500+ classified documents *Trained junior and senior colleagues in reporting software and processes and in translation 
Staff Training Director for Linguists and Analysts     
*Directed language mentoring programs including facilitating weekly Chinese practice
* Maintained Training Web Page and updated training director continuity manual
*Liaison for training events, computer application usage instruction, and new accounts 

1998-2004 
Sailor, Cryptologic Technician Interpretive, United States Navy, Washington DC Area
* Highest rank achieved: CTI1, Petty Officer, First Class (E-6)
* Instructed Sailors in financial planning and helped lower debt-to-income ratios
*Drafted evaluations, led Fitness Enhancement Program
EDUCATION AND TRAINING
University of Denver 







Denver, Colorado

2007-2008       Master of Arts, Liberal Studies

Certificate:  Chinese Translation

24/48 units completed with 4.0/4.0 GPA
(The school later cancelled the program)

Dalian University of Technology 





Dalian, China

2006-2007      Advanced Chinese Program

           GPA: 4.0/4.0

University of Maryland University College 



Adelphi, Maryland
2002- 2004    Bachelor of Arts, History

          GPA:3.7/4.0

Middlebury College
 






Middlebury, Vermont

2003              Chinese Summer Immersion Program, 300-Level

          GPA: 4.0/4.0

Department of Defense Language Center 




Washington DC Area

2001-2004     Various Chinese Translation and Immersion Courses

          GPA: 4.0/4.0

Defense Language Institute






Monterey, California
1999-2000     Basic Course, Chinese Mandarin

          GPA: 3.3/4.0  

Caroline Moreno, 

moreno.chinesetranslator@gmail.com
VOLUNTEER TRANSLATION AND TUTORING EXPERIENCE
2008-Present     Chinese Translator, Watching America, http://www.watchingamerica.com  
  *Translate news articles on America for global viewers on major news website
2007-2009    
Chinese Translation Peer Advisor, Proz, http://www.proz.com

*Suggested translations for fellow translators and contributed to community glossary
2006-2009    
English Tutor, Chinese Translator, Dalian University of Technology
*Taught Chinese Department professor conversational and business English
  *Translated and edited CVs and email correspondence for Chinese Department professor 
2008    
Chinese Tutor, Flagstaff, Arizona

*Wrote curriculum and taught one student to read, write, listen speak basic Chinese 

2005-2008    
   English Tutor, Chinese Translator and Interpreter, Northern Arizona University
*Assisted international students and visiting professors from China in various situations    

   *Translated and interpreted college textbook English and idiomatic English into Chinese
*Helped students and professors from China strengthen their English composition skills

*Prepared and facilitated activities and games for weekly English Corner

