BRUNO FONTES
FREELANCE TRANSLATOR

PAIR: ENGLISH/PORTUGUESE
PERSONAL SUMMARY

A multi-skilled and reliable translator with a proven ability to translate written documents from a source language to a target language.  A quick learner who can understand new ideas, and can communicate clearly and effectively with people from all social and professional backgrounds. Well mannered and articulate. Fully aware of diversity and multicultural issues. Flexible in the ability to adapt to challenges when they occur.  

WORK EXPERIENCE

Dates: 2014-2018 

Position: Doctoral Research Fellow
Locale: Faculty of Letters of the University of Coimbra
Duties: Research for a Doctoral Thesis (in completion phase); management of activities and events organized by the group and by the research team; assistant teacher of the “Film Analysis and Critique” chair, taught to students of the degree.
Dates: 2012-2014

Position: Proofreader/Editor
Locale: Research Unit of the Coimbra Nursing School (Coimbra, Portugal)

Duties: Proofreading and editing of papers due to publication on the journal “Referência” (nursing studies); translation of abstracts from Portuguese to English; support for the annual congress of nursing research, organized by the Research Unit, that welcomes people from all over the world. 
Dates: 2010-2011
Position: Librarian

Locale: College of St. Teotonio (Coimbra, Portugal) 

Duties: Library management; management of the bibliographic data, through the use of suitable software (Bibliobase).

Dates: 2005-2008
Position: Collections Officer
Locale: Collections Company, S. A. (Porto, Portugal)
Duties: Management of a portfolio of clients from several financial institutions, in order to handle the collection of debts; conference with the business partners to confirm and update the recoverable amounts.

Dates: 2004-2005

Position: Office Clerk
Locale: Porto Editora, S. A. (Porto, Portugal)
Duties: Creation, management, and monitoring of sales orders; provision of customer support to booksellers, teachers and other clients.
Dates: 2001-2004
Position: Call Center Operator 

Locale: Vodafone Portugal (Porto, Portugal)

Duties: Handling of incoming calls, providing information for account inquiries, costumer´s complaints and support issues (both in Portuguese and English). 
KEY SKILLS AND COMPENTENCIES
Familiar with translation software tools.

Able to speak fluently Portuguese and English.

Excellent communication and social skills.

Able to work with tight deadlines.

Highly skilled in Word, Excel and Microsoft Outlook.

Able to work under pressure.

Able to prioritize work.

Detail oriented.

Well organized.

AREAS OF EXPERTISE

Literature.
Scientific.
Manuals.
Human resources.
Travel and leisure.
Professional documents.
ACADEMIC QUALIFICATIONS 

Since 2014 - Ph.D. in Materialities of Literature at the Faculty of Letters of the University of Coimbra. 
A High Studies graduation recognized worldwide for its excellent standards and for being at the forefront of its field, i. e., Literary Studies.

2012 - Masters in Art Studies at the same institution, giving an expertise in film studies and in contemporary art.

2009 - Bachelor of Portuguese and Lusophone Studies at the Faculty of Letters of the University of Coimbra, a degree that offers high skills in Portuguese literature, language, and culture, and also an educational training designed to train teachers.

TOOLS

Microsoft Office.
Adobe. 
PERSONAL DETAILS
Bruno Fontes

Portugal

Email: brunofontes78@gmail.com
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