FULL-TIME FREELANCE TRANSLATOR FOR ENGLISH TO MALAY LANGUAGE AND VICE-VERSA

SAW BENG KOOI
Date of Birth   : 13th December 1959    
Gender          
: Female    
New IC          
: 591213-08-5544
Address
: 74 SS4A/3 TAMAN KELANA JAYA    
 

  47301, PETALING JAYA, SELANGOR 
Tel

:  03-78750748 (H)  016-9954196 (h/p)          
Email

: bksaw@yahoo.com



Qualifications
Translation Certificate ITNM (Institut Terjemahan Negara Malaysia)
Diploma in Information Technology
Advance Certificate of Purchasing and Material Management
Certificate of Purchasing and Material Management

School Education
Certificate level
: Higher School Certificate      (Full Certificate with 4 Principles)   Graduation Date
: 1978    
School               
: SMJK King Edward VII, Taiping, Perak

Certificate level    
: Malaysian Certificate of Education    
Grade               
: 1    
Graduation Date     
: 1976    
School           

: SMJK Convent, Taiping, Perak


Language Proficiency  (1 = worst – 10 = best)

 

        Spoken     Written    
English          

: 
10             10
Malay Language  
:
10             10
Mandarin         
:
 3     



Skills and Strengths
Computer
                    

Years of  Experience 

  Proficiency
1.  MS Excel


5       

 

 Intermediate
2.  MS Word


5        



 Intermediate
3.  MS Power Point          
4.  SAP (SYP - MM) - Material Master                         
5.  SAP (HR System) - Time Attendance updates and approval
6.  WMS (Warehouse Management System)

Employment History
1.  Name of company
: British American Tobacco Malaysia  (BAT)
                        
  (formerly known as Rothmans of Pall Mall)
     Position held
: Material Store Planning & Purchasing Assistant 




: Production Planning & Customer Demand Assistant



: Finished Goods Store Coordinator 



: Production Administration Assistant



: Lady Supervisor

     Period 

: April 1984 - October 2009        
2.  Name of company
 : General Instruments OptoElectronics 
     Position  held
: Production Supervisor

     Period
        
: July 1979 - April 1984   
   

Supplementary
Did translation from English to Bahasa Malaysia for work instructions and procedures 

and other documentations for my staffs while I was working in BAT.

Had undergone an intensive translation course and passed the professional examination at ITNM


Willing to travel      

Own transport    
  





