LATIN TRANSLATOR RESUME
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Ayse Batman 
Phone: +90 (542) 890 50 66
E-mail: ayse.batman@hotmail.com
	WORKING LANGUAGES
	
	Latin to Turkish
Turkish to Latin
English to Latin

	SKILLS PROFILE
	
	· Experienced translator/ interpreter

· Dramatically enhanced customer-satisfaction ratings by expediting all claims and ensuring a high degree of accuracy.

· Received numerous accolades from senior management for consistently providing excellent service and tactfully resolving sensitive issues.
· Excellent working knowledge using Microsoft Excel, Microsoft Word.
· Created own glossary for oil terms used for well stimulation procedure.
· Knowledge of and experience with corporate mailroom procedures

· Good filing and organizational skills

· Experience in handling confidential paperwork

· Ability to take accurate phone messages and deliver messages promptly
· Good customer-relations background



	EDUCATION
	
	M.A - Istanbul University Latin Language and Literature Department, Istanbul, Turkey (2013 – 2017)

	
	
	

	AREAS OF EXPERTISE
	
	· Medical

· Technical/Industry

· Arts and Culture

· Literature

· Logistic
· Construction
· Oil and Gas
· Legal
· Accountance
· IT: hardware & software

· Pharmacy

· Business, Financial texts

· Questionnaires
· General texts 

	
	
	


References available upon request
