Name:

Asra Khan
 Address: 
150 Haleswood Cir Goose Creek SC, 29445
 Phone: 
(842) 324 6168 

 e-mail: 

khana20@comcast.net
OBJECTIVE:        To gain a position as a SOS with a government agency or a language services government contractor seeking a well-qualified individual with exemplary translation and interpreter services …driven with initiatives, multi-tasking abilities and targeted goals, to achieve service and operational excellence for my employer
· Dynamic, success-driven and self-motivated professional with significant years of experience in the linguistics industry offering expertise with Urdu, Sindhi and Punjabi languages

· Competitive advantage for potential employer as I have worked with foreign translation company for 2 years; 1 year in an academic environment, and 3 years for the FBI

· Well qualified with a Bachelors in Urdu and Islamic Studies; bodes well to blend in with the demographic sector
· Combined organizational skills with the ability to plan and manage diverse business relationships

· Possess excellent interpersonal skills fit to a dynamic environment that ensures client satisfaction

· Proven ability to consistently develop people, lead teams to achieve organizational objectives

· Equipped with excellent work ethic; possess strong sense of responsibility and leadership with commendable track record of dependability, pooled with absolute integrity

· Able to handle and prioritize multiple projects and meet deadlines under pressure

· Recognized with professionalism, positive attitude, and a commitment to excellence

Personal Details: 
------------------------ 
DOB: 
Marital Status: Married 
Nationality: American 
Secret Clearance: Top Secret
	 Core Competencies


	· 6+ years in translation service, satisfaction and retention

	· Excellent written, oral, and verbal communication skills with an eye for detail 

	· Proficient in Microsoft Office ‘97 and Windows-7 systems, plus various other systems of classified nature.

	· Extremely productive in high volume, high stress environment

	· Management: adept in management principles involved in strategic planning, leadership techniques, and coordination of people and resources

	· Resourceful and well- organized: skilled in activity planning, task management and project follow through

	· Effective communication skills: adept in customer relations, negotiations, damage and conflict control

	· Keen sense of responsibility: solid professional standards, excellent track record of dependability

	· Creative Problem Solver: responds rapidly and appropriately to changing circumstances.  Evaluates and identifies problems/needs to make astute decisions to affect positive change, and refocus on new priorities


	Professional Experience


Full time contractor for the US government from 2010 - current. 
Work on highly classified government intelligence to include research and inter-intelligence reviews by using various collection systems.

Contributing cultural and linguistic expertise gaps; relating geographical, cultural and socio-political conditions around the globe to work related operations. Highly effective in meeting deadlines.
Position: CLM 
Address: 1671 Bell Isle Ave Ste 200 Mt. Pleasant SC 29464
Phone numbers:  843-566-5841
Achievements: 
Completed all the necessary trainings related to the present position.

Performed services on the money laundering and ID theft case in New York.

Performed tirelessly on the Synthetic Marijuana case in San Antonio. 

List all previous jobs: 
Owned Business 
Worked for Translationary, a translation company based in Brazil.
Education background:
Bachelor of Arts 1982-1984
Karachi University  

Karachi, Pakistan
	Professional trainings


Achievements and awards: 
Languages Spoken: 
------------------------------- 
Fluent in English and Urdu languages (Spoken and Written) 
Sindhi, (Read and Written) 
Punjabi (Spoken, Read and Written) 

	References: 

----------------- 



	

	


 Monica Alvarez [Present Supervisor] 404-691-6157
