Ashish Kumar Singh
New Delhi, India 
Mobile: +91-9971062808, +91-7011442536
Email: Ashishsingh.singh667@gmail.com 

Summary
A multi-skilled, reliable & talented translator with a proven ability to translate written documents from a source language to a target language. A quick learner who can absorb new ideas & can communicate clearly & effectively with people from all social & professional backgrounds. Well mannered, articulate & fully aware of diversity & multicultural issues. Flexible in the ability to adapt to challenges when they arise & at the same time remaining aware of professional roles & boundaries.

Would like to work as a translator for a successful and ambitious organization that offers great opportunities for career development and progression.



Key Skills and Competencies

· Familiar with translation software tools.

· Able to fluently speak Hindi and English.

· Excellent communication and social skills.

· Able to work to tight deadlines.

· Highly skilled in Word, Excel and Microsoft Outlook.

· Willing to travel and able to work under pressure.

· Able to prioritize work.



Education 
A. Master of Mass Communication & Journalism
Post Graduated: July – 2013, Mahatma Gandhi University, Varanasi, Uttar Pradesh

Dissertation:
To study of - “Impact of television serials on women”.
B. Bachelor of Arts (B.A. English & Hindi) 
Graduated: July 2009, VBSP University Jaunpur, Uttar Pradesh
C. SSC (Math) from U.P Board. 2006.  
D. HSC (Math) from U.P Board. 2004. 


Professional Experience
A. Company Name: Grade Stack Learning Pvt. Ltd. (https://gradeup.co/)
     Duration             : Sep - 2019 to Jan – Present  

     Designation        : Sr. Associate Translator 
Responsibilities:

· Translation of documents/letters from English language to Hindi. 

· Researching legal & technical phraseology to ensure the correct translation is used.

· Revising more junior translators' translations.
· Train Content Translators (both in-house and freelancers) to make them deliver better content.

· Review content and questions translator by other SME/Content Developers to ensure quality.

· Plan, develop and execute launch of new Test Series (or live tests), in coordination with Content Managers and other team members.

· Analyze performance of content using high-end analytical tool, draw insights and improve content quality. 
B. Company Name: Testbook Edu Solutions Private Limited (https://www.testbook.com)
     Duration             : May - 2018 to Jan – 2019 (From Jan  - Aug 2019 work as a freelancer) 
     Designation        : Assistant Translator 
Responsibilities:
· Translate and type English content to Hindi. Content would include questions from subjects like mathematics, computer and general knowledge.

· Interact with content experts on regular basis.
· Researching legal & technical phraseology to ensure the correct translation is used.

· Revising more junior translators' translations.

· Review content and questions translator by other SME/Content Developers to ensure quality.

· Plan, develop and execute launch of new Test Series (or live tests), in coordination with Content Managers and other team members.



C. Company Name: Worked as a freelance translator & content writer.

     Duration             : Sep 2016 - Apr 2018.

     Designation       :  Freelance translator & content writer
Responsibilities:
Worked as a freelancer for a translation agency providing a translation service to clients where needed. Involved converting documents and articles from one language into another and ensuring that the finished converted articles relay the intended message as clearly as possible.

My Clients: 
1. Ansh Intertrade Pvt Ltd – https://www.anshintertrade.com 
2. EduBridge Learning Pvt. Ltd – (https://www.edubridgeindia.com  
3. Anubhav Multilingual Services – linkedin.com/in/sagarika-bansal-2b157a19   
4. Global Enterprise Pvt. Ltd – https://www.globaltranslation.com 
5. Honey Translation Services – http://www.honeytranslations.com 
6. Lingual Consultancy Services Pvt. Ltd – https://lingualconsultancy.com  
7. Star Group Pvt. Ltd – http://www.starsgrouptranslators.in  
8. Ultimate CRM Pvt. Ltd – https://www.justdial.com/Bangalore/Ultimate-CRM  
9. Dr Vivek Bindra-Motivational Speaker – https://www.vivekbindra.com   
10. Newstrend Private Limited – https://www.newstrend.news
11. Hindu Bulletin – https://www.hindubulletin.in  

12. UBC Translation Services – https://www.ubctranslationservices.net


D. Company Name : NetCreativeMind Solutions Private Limited. 

Duration            :  Nov-2014 to Aug - 2016. 

       Designation       :  Translator & Editor. 

Responsibilities:

· Content writing & Translation of Government Documents and Websites i.e. 

1. Press Information Bureau– (http://pib.nic.in) 
2. PM India – (http://www.pmindia.gov.in/en/) 
3. Ministry of External affairs – (http://www.mea.gov.in)  

4. Digital India – (http://www.digitalindia.gov.in)  

5. Mygov – (https://mygov.in)  

6. Department of Electronics & Information Technology – (http://deity.gov.in)   

7. Government of India Web Directory – (http://goidirectory.nic.in)   

8. India portal – (https://india.gov.in)  

9. Ministry of Health – (http://www.mohfw.nic.in/)
· Content Writing & Translation for the webpage and other government and non-government documents & reports.

· Monitored all editing, proof reading and revisions of various translated materials.

· Maintained a database of freelancers, evaluated submitted work and allocated appropriate work.



Professional Experience
· Extensive experience in translating legal documents, consecutive and synchronized interpreting, telephone interpreting, sight translation, proof reading, editing; 

· Good knowledge of terminology; 

· Excellent Hindi and English writing skills;

· Writing content for social media platforms like Twitter, Facebook and youtube.

· Maintained strong social media relationship across Twitter, Facebook and youtube platforms.

· Developed online social media campaigns.
Achievements
· My article “Kandhon Pe Hal Liye Chale Hum Mangal Ki Oor” based program has been broadcast at “Doordarshan” news channel in Oct-14.
· Selected an article “Skill India, Better India” for cabinet ministries of India Oct-2014.
· Participated in Youth Leadership program in Varanasi, served as formal/social coordinator for save river Ganga program.



