Arturs Vilums

Home address: Jaunupes 1, 

Rezekne, Latvia, LV-4600
Phone number: +371 29619204
E-mail: artursvilums@inbox.lv 

Qualified translator/interpreter with 6-year-experiance gained in various on-job duties as well as professionally, who is familiar with different translation aspects known in legal texts, political texts, economical texts etc., and who has also specified in fields of IT technologies, business, and economics, is seeking a position of an interpreter/translator.

Relevant skills and achievements

Team working

· Worked on several-man-cell projects at international conferences. 

· Took part in student self-government.

Organisation

· Did course representative duties (took care of monthly tickets, informed students about latest events, setup a schedule for exams).

· Assisted in organisation process of events held in the university.

· Was involved in the organisation of intensive language course held in Germany.

Communication

· During an on-job training as a receptionist gained such communicational skills: 

· polite client treatment;

· ability to explain complicated issues in a simple and clear manner;

· telephone and e-mail business correspondence;

· ability to resolve a conflict in a peaceful way.

· Establishing and maintaining positive relationships with co-workers and management staff. 

· Have dealt with people from different national backgrounds and managed to satisfy their needs.

· Have basic knowledge of human psychology and communication behaviour that was gained in one of the courses in University. 

Language skills

· Latvian – native

· Russian – fluent

· English – fluent

· German – fair

IT

· Practical work with computer for over than 10 years.

· Good skills in using Microsoft Office program package as well as Internet browsers. 

· Sufficient knowledge related to hardware.

· Wide usage of online dictionaries.

Other skills and competences

· Driving licence = category B vehicle

· Certificate in commerce

Professional development

· Have improved interpreting skills (Russian-English-Russian) during my on-job training as a receptionist

· Have provided interpreting services for foreign delegations in the University (Latvian-English)

· Participated in the online game localization project (English-Latvian)

· Provided interpretation between prisoner and solicitor (English-Russian)

Education and qualifications

2013 – 2015
Ventspils University Collage 



Faculty of Translation Studies, Master degree in “Legal translation”.


Ongoing courses in “Commercial law translation”, “Translation of EU legislation”, 

“Private law”, “Law of international organisations”, “Computer-aided translation”. 
2007 – 2011
Rezekne Higher Education Institution,

                    
Education and Design Faculty, Department for Education and methodology,

Bachelor degree in “Interpreter/Translator” speciality, second level higher professional education.

Achieved 90% in State examinations as well as worked out and successfully defended course paper “Machine Translation”, passed exams in Intercultural Communication, Oral Communication and Presentation in English, Phonetics of English, Computer Software for Translators, Phraseology of English, Business English, Communication Psychology, Legal English, Business Communication.

2001 – 2007  
Rezekne state gymnasium, general secondary education

                       
5 Examinations including Latvian, English, Business basics, History, Philosophy.

1995 – 2001  
Rezekne 1st secondary school

Work Experience

2013
Ministry of the Interior of the Republic of Latvia, State police, International Cooperation Bureau of the Central Criminal Police Department, Department of the Cooperation request enforcement in criminal proceedings.

· Translation in various fields of crime (financial, criminal, economical etc.) for cooperation purposes;
· Translation of law (criminal, commercial, medical, private etc.) for cooperation purposes;
· Preparation of monthly reports about undertaken and finished translations.
2012             Bhasha Translation Service

· Face to face interpreting (English-Latvian-Russian) in the institutions of NHS (National Health Service) 

· Keeping records of timesheets;

· Independently locating appointment places.

                Convocco Ltd.

· Minutes and official letter translation in the field of social services;

· Telephone interpreting.

                 Alchemic Dream

· Word/phrase translation (English-Latvian) to localize a web-game;

·  Proofreading of other translations;

· Data input in the OpenOffice Calc software;

· Keeping record of tasks and making own monthly income summary.

2009              Westfaelische-Wilhelms University, Germany

                 Office of foreign affairs, traineeship

· Making list of outgoing Erasmus students on Microsoft Excel;

· Helping with preparation and organization of intensive language course;

· Posting outgoing mail and sorting  incoming mail;

· Browsing required information in the internet.

2009              The member of election committee in Rezekne

· Meeting voters;

· Checking passports for validity;

· Counting the number of votes.

2008               4-star hotel “Aristoteles hotel resort & Spa”, Greece  

                      Receptionist, traineeship

·  Meeting guests in polite and welcoming manner;

· Assigning rooms;

· Answering telephone calls and handling e-mail correspondence;

· Resolving conflicts;

· Interpreting conversations of guest and management on the request. 

Activities and interests:   IT technology, history, travelling, crime investigations
References: 
Position: Head of Department of the Cooperation request enforcement in criminal proceedings (State police) 

Name: Olga Brinkmane
E-mail: olga.brinkmane@vp.gov.lv
