
ANNA ROZMAN
11 Howden Street • SE15 4lB • London, UK

+44 (0) 7407 27 4793 • anna_rozman@yahoo.co.uk  
CAREER PROFILE

A professional in multicultural communications and an international management graduate with a thorough grounding in business and management theory. Experienced in working in a customer focused and highly networked environments with a proven ability to deliver tasks and projects within allocated timeframes in order to achieve corporate goals. 


KEY COMPETENCIES
Leadership & Team management • Team work & Relationship Building • Solution - Focused Negotiation • Information Gathering & Analysis • Client and Suppliers Relationship

 Customer service Orientation • Administration & Organisation • Multitasking

Verbal and written communication • Attention to Detail
Ability to work under pressure 


PROFESSIONAL EXPERIENCE

Meggitt aircraft breaking system, Coventry, United Kingdom 
March, July, August 2012 (Temporary) 
Global engineering group 
Interpreter: Interpreted from Russian into English and from English into Russian during technical meetings and negotiations regarding a commercial airlplane project. 
Roehampton University, London, United Kingdom • August - September, 2011
Marketing Volunteer: Helped with targeting strategies and ideas for campaign in Russia, market research, direct mail, communication with prospective students 
IRKUT CORPORATION, Moscow, Russia • 2009 to 2010
Aircraft design and manufacturing company employing over 14,000 professionals 

Interpreter/Translator: Interpreted from Russian into English and from English into Russian during meetings and negotiations, conferences, teleconferences regarding a family of short-medium range airliners with passenger carrying capacity of 150-200 people. Translated manuals, handbooks, regulations, technical, commercial and contract documentation from Russian into English and from English into Russian. Managed business correspondence with overseas suppliers and clients 
· Initiated creation of shared dictionary between several translators to make the translations more consistent 

· Demonstrated the ability to work under pressure during meetings and adhere to strict deadlines in time-critical environment due to the project being on a very tight schedule 
Hay Group Inc., Moscow, Russia • 2008 to 2009

Global People Management consultancy employing over 2,000 consultants in 46 countries. 
Team Assistant: Provided full support for delivering various projects for a team of 8-10 consultants including planning, coordinating and reporting. Managed diaries for a team of consultants, coordinated logistics, planning and communication for all clients engagements. Organised local and international travels (including visas). Prepared, translated, edited and proofread documents for consulting projects. Managed document flow, supported consultants in creating and developing presentation materials. Maintained and updated clients’ databases, managed distribution lists. Prepared and managed marketing collateral materials. Managed and organised seminars and trainings. Sourced and liaised with contractors and suppliers. 
· Showed ability to work alongside a team of consultants in a busy environment, providing high-level service to the clients  
· Completed all projects deliverables within allocated timeframe by prioritising the tasks 
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SUKHOI CIVIL AIRCRAFT COMPANY, Moscow, Russia • 2005 to 2008

Russia’s major aircraft holding company employing more than 27,000 people 
Interpreter/Translator: Interpreted from Russian into English and from English into Russian during meetings and negotiations, conferences, teleconferences for for engineers, top managers and at CEO level while working with such companies as Boeing, Alenia Aeronautica, Parker, Goodrich, Snecma etc. Translated manuals, regulations, technical, commercial and contract documentation from Russian into English and from English into Russian. Managed business correspondence with overseas suppliers and clients 
· Initiated and developed dedicated dictionaries for each supplier the company worked with in order to make the work of engineers more efficient 

· Built longstanding business relationships with suppliers and partners through outstanding client service delivery and professional attitude 
Calvary chapel, Moscow, Russia • 2002 to 2005

Non for profit charitable organisation 
Manager of the foreign affairs department: Prepared documentation in accordance with legislation for registration of organisations and foreign citizens in the Ministry of Foreign affairs and local police departments. Maintained legal databases and managed visa support. Managed business correspondence with internal and external stakeholders. Helped to organise conferences for up to 500 people per year, provision of accommodation, accompanying team members to different destinations
· Successfully managed a team of two visa specialists 

· Established more systematic data storage and application procedures 

· Executed successful registration of the organisation with the government 

Freelance Interpreter/translator, Nizhny Novgorod, Russia • 2000 to 2001
business development center, Nizhny Novgorod, Russia • 1999 to 2000
Translator/Editor: Translated and edited analytical publication “The Elite of the Nizhny Novgorod Business”
EDUCATION

ROEHAMPTON UNIVERSITY BUSINESS SCHOOL, London, UK
Master of Science (MSc) in International Management

Modules included: International Economic Environment and Marketing, Contemporary Issues in Marketing, International Financial Management, Human Resource Management, International Management, Managing Ethics and Professional Issues 

Nizhny Novgorod State Linguistic University, Nizhny Novgorod, Russia

Bachelor of arts (Ba) in Philology
Modules included: English and Russian Philology, Applied methods of teaching English and Russian, Russian and Foreign Literature
LANGUAGES
Russian (Native), English (proficient in technical and business areas), Italian (basic)

TECHNICAL EXPERTISE

Microsoft Office (Word, Excel, Powerpoint) • Visio • Mac OS • SPSS • Data Bases, Typing speed 60wpm
PROFESSIONAL AFFILIATION
Charted Management Institute

INTERESTS 

Photography, Arts, Travelling, Cultures, Swimming, Yoga

