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I am Anita Kindlekar, a versat i le creat ive content wr i ter, t rans lator, t ranscr iber, and b logger prof ic ient  

in  Marathi  and Hindi .  With a  r ich background inc luding notable  organizat ions  l ike  Tre l l ,  Future Bee,  

Al l  India  Radio ,  Saka l ,  Loksatta ,  and more,  I  br ing extens ive exper ience in  t ranscr ipt ion,  recording ,  

and qual i ty check work .  I  excel  in  prompt wr i t ing and rewri t ing for AI  pro jects  in  Marathi  and Hindi ,  

demonstrat ing strong sk i l l s  in  t rans lat ion,  t ranscr ipt ion,  edi t ing ,  and proofreading across  var ious  

genres  such as  pol i t ica l ,  l i festy le ,  e-commerce,  educat ion,  f ict ion ,  and technology.

As a  f ree lancer for pol i t ic ians  and a  t rans lator/wri ter for websi tes ,  I  have honed my expert ise  in  

content  development ,  presentat ion,  and creat iv i ty,  inc luding pre and post-product ion for TV shows,  

IVR,  and SMS in  Hindi ,  Engl ish ,  and Marathi .  My s ix  years  of exper ience in  radio  as  an RJ/Producer 

further enhance my abi l i ty to  del iver compel l ing  content  across  mult ip le  mediums.

Skills • Communicat ion Sk i l l s • Microsoft  Off ice

• Adavance Analyt ica l Think ing Sk i l l • Crit ica l  th ink ing and problem 
solv ing

• Sound Forge • Cool  Edit  Pro

• Hindi ,  Marathi  Typing • Canva

Languages • Marathi

• Hindi

• Engl ish

Educations BACHELOR OF COMMERCE

Ghanshyamdas Saraf Gir ls  Col lege ,  Mumbai  Univers i ty ,  06/1997 -  
05/1999,  Mumbai

DIPLOMA IN COMMUNICATION & JOURNALISM 

Garware Inst i tute  of Career Educat ion and Development ,  06/1999 -  
05/2000,  Mumbai

UNIVERSITY CERTIFICATE OF A TRAINING PROGRAMME FOR 
PRESENTING TV LIVE SHOW 

Richie  L i tchf ie ld  Presenter Network ,  U.K. ,  06/2005 -  06/2005,  
Mumbai

Experience FREELANCE WRITER, TRANSCRIBER AND TRANSLATOR

08/2022 -  Present

• Prof ic ient  Marathi  wr i ter,  t ranscr iber,  and trans lator

• Extens ive exper ience in  t ranscr ipt ion and trans lat ion projects

• Ski l led in  wr i t ing for var ious  genres  inc luding news,  l i festy le ,  
pol i t ics ,  and technology

• Abi l i ty to del iver h igh-qual i ty content for soc ia l media , websi tes ,  
and other p latforms

• Fami l iar i ty with  t ranscr ipt ion tools  and techniques (e .g . ,  Shaip ,  
Shoonya,  Texlang)

• Strong attent ion to  deta i l  and accuracy in  t rans lat ion and 
transcr ipt ion work



• Comfortable  working as  a  f ree lance wr i ter,  handl ing mult ip le  
projects  s imultaneously

• Fluent in Marathi with excel lent wr i t ing and communicat ion sk i l l s

FREELANCE CONTENT WRITER

Bluepad,  Gir ls  Buzz ,  Batmya ,  09/2021 -  09/2022

• Prof ic ient  Marathi  content  wr i ter with  f ree lance exper ience

• Ski l led in  creat ing engaging and informat ive content  across  
var ious  topics  and genres

• Abi l i ty to  adapt  wr i t ing sty le  to  su i t  d i f ferent  p latforms and 
audiences

• Fami l iar i ty with  SEO pr inc ip les  and opt imizat ion techniques for 
onl ine content

• Strong research sk i l l s  to  gather informat ion and produce 
wel l - informed art ic les

• Exper ience in meet ing deadl ines and managing mult ip le projects  
s imultaneously

• Comfortable  working independent ly and col laborat ing with 
c l ients  to  meet  their needs

• Pass ionate about  storyte l l ing  and del iver ing compel l ing  
narrat ives  in  Marathi

COMMUNITY ASSOCIATE / LIFESTYLE EXPERT

Trel l  L i festy le  App,  06/2021 -  11/2021

• Manage content  del ivery for v ideo shoots ,  scr ipts ,  and edit ing

• Plan content d istr ibut ion across var ious p latforms and categor ies

• Assess  and enhance creator 's  image,  behavior,  and 
communicat ion sk i l l s

• Engage with inf luencers  for content  generat ion and oversee 
content  p lanning from pre to  post-product ion

• Promote inf luencers  through art ic les  and wr i te-ups on soc ia l  
media  and other p latforms

SENIOR PRODUCER  

Live Today TV & Webs Pvt  Ltd ,  06/2019 -  03/2020

• Senior Producer (Marathi )  at  L ive Today TV & Webs Pvt  Ltd

• Responsib le  for creat ing packages ,  unique stor ies ,  promos,  and 
graphic  content

• Provide voiceovers  for news channel  segments  and soc ia l  media  
content

• Col laborate with  team members  to  ensure h igh-qual i ty 
product ion standards

• Contr ibute to the overa l l  success of the news channel and soc ia l  
media  presence

ASSOCIATE PRODUCER     

Tv 9 Marathi  ,  02/2013 -  12/2018,  Mumbai

• Select ing ideas ,  scr ipts ,  books ,  or p lays  for Telev is ion 
Programmes and ensur ing their qual i ty throughout  product ion

• Overseeing edit ing and master ing of f i lms to  mainta in  h igh 
standards

• Managing promo, pre-product ion, and post-product ion act iv i t ies  
to  meet  project  deadl ines  Ensur ing t imely del ivery of master 
tapes to  channels  according to  speci f icat ions

Creat ive Presentat ion

• Conceptual iz ing and des igning program trans lat ions ,  creat ing 
compel l ing  scr ipts  with  dramat ic  story l ines



• Ensur ing adherence to  language,  punch l ines ,  grammar,  and 
content  requirements

• Reviewing scr ipts/screenplays to opt imize the rea l izat ion of the 
under ly ing theme

PRODUCER

Cel lcast  Interact ive India  Pvt .  Ltd ,  09/2008 -  01/2013,  Mumbai

• Directed product ion act iv i t ies  for da i ly l ive  interact ive shows 
a i red in  Tami l ,  Te lugu,  and Marathi  on Imagine TV,  News 24,  
Sahara  Samay,  Ra j  TV,  and Sam TV

• Managed Reverse Auct ion,  Te l ly shopping shows,  and product  
shoots

• Led setup act iv i t ies , audit ions for presenters and sp ir i tua l gurus ,  
and f ina l izat ion processes  to  increase v iewer part ic ipat ion

• Generated creat ive on-a i r promot ions for shows and developed 
or ig ina l  ideas  for gener ic  and episodic  programs

• Produced,  drafted,  and organized campaigns  and promos,  
superv ised pre and post-product ion audio and graphic  sess ions

• Launched Onl ine Shoppe,  se l l ing  sp i r i tua l i ty-re lated i tems 
through TV and mobi le  p latforms

• Ensured act ive audience part ic ipat ion for a 24-hour serv ice show

• Provided tra in ing to  ass istants  to  improve product ion sk i l l s

• Completed over 1005 episodes , inc luding 450 Episodes on News 
24,  405 Episodes on Imagine TV,  150 on Saam TV,  and shows on 
Raj  TV and Studio N in  Tami l  and Telugu

PRODUCER

Essel  Infrproject  Ltd .  (Zee FM 104) ,  01/2008 -  08/2008,  Mumbai

• Managed the morning breakfast  show

• Coordinated with RJs  for the show

• Coordinated with guests

• Recorded voice-overs  for advert isements

• Managed the ent i re  studio setup

• Edited sound

• Compi led audio t racks

RADIO JOCKEY CUM PRODUCER

Pudhar i  Publ icat ion,  Tomato FM 94.3 ,  12/2006 -  12/2007,  Kolhapur

• DILSE is  based on o ld  c lass ic  Hindi  songs & f i lmy tr iv ia .

• "Countdown Show" is  compr ised of c lass ics  that  people  of a l l  
generat ions  have l iked the most .

• I  am responsib le  for producing ,  draft ing ,  and organiz ing 
campaigns  and promos for FM stat ions .

Courses DIPLOMA IN COMPUTER FUNDAMENTALS 

SAM Computers  ,  01/2001 -  04/2001

References Mohsin Mul la ,  Dig i ta l  Editor f rom 
Dig i ta l  Media  Enterpr ise ,  Pudhar i  Publ icat ions
mul la .mohsin@gm |  9960383888

Parv inder Sandhu,  Consult ing Editor f rom 
Freelance
9860707606

Freelance Assignments RJ & PRODUCER, ALL INDIA RADIO



05/2000 -  06/2006,  Mumbai

REPORTER / SUB EDITOR, YUVA SAKAL

05/2001 -  05/2006,  Mumbai

CONTENT WRITING, ONMOBILE.COM 

05/2005 -  05/2006,  Mumbai

REPORTER, CHAR-CHAUGI MAGAZINE

05/2000 -  05/2001,  Mumbai

REPORTER / SUB EDITOR, LOKPRABHA

06/2001 -  06/2006,  Mumbai

REPORTER/ SUB EDITOR, MAHARASHTRA TIMES

06/2001 -  06/2003,  Mumbai


