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	Personal information
	

	First name(s) / Surname(s) 
	Kasza Anamaria 

	Address(es)
	14 Maica Domnului St, district 2, Bucharest

	Telephone(s)
	
	Mobile:
	0723.15.86.73

	Fax(es)
	-

	E-mail
	anamaria_nita@yahoo.com

	
	

	Nationality
	Romanian

	
	

	Date of birth
	   December 26, 1980

	
	

	Gender
	Female

	Desired employment / Occupational field
	Translator

	Work experience
	

	
	

	Dates
	February 2010 - present

	Occupation or position held
	Translator – Self-employed (freelancer)

	Main activities and responsibilities
	Translations in various fields of activity, out of which the main important are:

	
	Experience in mechanical/electrical/civil engineering (approx. 75.000 words):
• Hydraulic power units and assemblies  
• Francis turbine
• Three-phase synchronous generator for small hydro power plant 
• Safety valves 
• Bladder accumulator 
• Set-up of a new agricultural farm, which was taking-over the activity from a German agricultural farm, based in Nurnberg, and its purchase of equipment for growing and storing crops of wheat, maize, mustard, soybean and sugar beet
• Safety data sheets for chemical substances

	
	Experience in IT&C, mathematics, microelectronics, audit and security systems:
• various articles for a Univ. Prof. during 7 years of collaboration, namely:
i. Impact Analysis for Risks in Informatics Systems, article that is made available in the Cornell University Library,
ii. Source Programs C++ and Algorithms of Artificial Neural Networks with Applications and Numerical Results, 
iii. Audit and security of informatics systems, 
iv. Complements of electronics. Guide for virtual applications, 
v. Principles of reliability, maintenance and availability in software systems, 
• graphical interfaces
• technical documentation
• user manuals
• operation instructions for hardware – mainboards, processors, keypads, etc.

	
	Experience in civil engineering, telecommunication, signalling, contact line and power supply (approx. 13.500 pages):
Technical designs for the modernization of Romanian railway tracks, within the Pan-European Transport Corridors, which included:

i. Modernization of railway track sections pertaining to the IV Corridor

ii. Modernization of railway stations

iii. Implementation of ERTMS system, level 2,

with translations for the civil engineering, architecture, bridges, roads, railway lines, signalling and telecommunication, power supply, geo-technical surveys, environment protection, etc. departments.

	
	Experience in legal field (approx. 200.000 words):
Various types of contracts (cooperation agreement, franchise agreement, import-export contract, partnership agreement, employment contract, lease contract, contract of association, contract of assignment, consignment contract), powers of attorney, memorandum & Articles of Association, financial and FIDIC (Red and Yellow) type contracts.

	
	Experience in real estate valuation reports (approx. 350.000 words)
• enterprise valuations 

• real estate valuations

• movable property valuations
• feasibility studies 

• business plans

	
	Experience in HR field (approx. 300.000 words)
• human resource policies, training materials, company workbooks, safety documents, human resource forms

• employment documents: records of employment, degree / qualification certificates, diplomas, certificates, letters of recommendation 
• civil status documents such as birth certificates, death, baptism, marriage 

• other personal documents: certificate of any kind, judicial records, passports, visas, study documents: diplomas, transcripts, syllabuses, curricula, etc.

	
	Experience in general medical translations (approx. 30.000 words)
• medical reports
• medical questionnaires and brochures
• medical insurance contracts
• medical certificates

	
	Experience in the ski field:

An investment project for a recreational activities' program in the Balea Lake region, in Romania, which includes: Alpine, free-style, free ride, cross country, free heel skiing, tobogganing, etc. for a leisure resort.

	Name and address of employer
	Kasza Anamaria – Translator/ Interpreter, district 2, Bucharest

	Type of business or sector
	Services of translation

	
	

	Dates
	March 2010 – March 2013

	Occupation or position held
	Translator

	Main activities and responsibilities
	Legal translations made ​​for the company:

· tender documents: contracts, registration certificates, attestations and status of the company, associations and organizations etc.

· company documents: balance sheet, profit and loss reports, business plans, etc.

· employment documents: diplomas / certificates of qualification, certificates, certificates, letters of recommendation, etc.

Translations to obtain Certificates of Compliance for:

· Quality System according to SR EN ISO 9001:2008 issued by AFER;

· Environmental Management System according to SR EN ISO 14001:2005 issued by AFER;

· Occupational Health and Safety Management System OHSAS 18001:2008 issued by AFER;

· Information Security Management System according to ISO / IEC 27001:2005 issued by AFER;
· Social Accountability Management System according to SA 8000:2008 issued by SRAC. 
Translation of tender documentation (Terms of Reference), financial and FIDIC type contracts, SMI and SSM documentation, international standards, technical designs in different design stages (Feasibility Study, Technical Design, Detailed Design) namely technical specifications, technical descriptions, bill of quantities, item description for specialties such as civil engineering, architecture, bridges, roads, railway lines, signalling and telecommunication, power supply, etc. 

	Name and address of employer
	S.C. VIO TOP S.R.L., 6 Zambilelor St., sector 2, Bucharest

	Type of business or sector
	Services of design, consultancy, work supervision

	
	

	Dates
	March 2006 – March 2010

	Occupation or position held
	Translator 

	Main activities and responsibilities
	Translation of tender documentation, contracts (e.g. FIDIC type contracts), technical documentation in different design stages (Feasibility Study, Technical Design, Detailed Design) namely technical specifications, technical descriptions, bill of quantities, item description, company work procedures, normatives and standards, invoices, correspondence with our foreign partners, etc.
Interpretation during meetings with foreign clients or partners. 

	Name and address of employer
	S.C. CONSIS PROIECT S.R.L., 31 Iancului Avenue, sector 2, Bucharest

	Type of business or sector
	Services of design, consultancy and topo survey 

	
	

	Dates
	September 2003 - February 2006

	Occupation or position held
	Translator

	Main activities and responsibilities
	Translation of documents required for emigration: civil status documents such as birth certificates, death, baptism, marriage and other personal documents: certificate of any kind, judicial records, passports, visas, study documents: diplomas, transcripts, syllabuses, curricula, employment documents: books work, degree / qualification certificates, diplomas, certificates, letters of recommendation, etc.
Translations in various fields: economics, accounting, architectural, civil, mechanical, IT, medicine, etc.
Correspondence with the afferent abroad authorities.

	Name and address of employer
	S.C. PERFECT LAND VISA S.R.L., 61 Dr. Felix St., block B1, staircase A, apt. 10, sector 1, Bucharest

	Type of business or sector
	Consultancy services for emigration

	
	

	Dates
	July 2003 - August 2003

	Occupation or position held
	Translator

	Main activities and responsibilities
	Interpretation during first aid courses taught by paramedics.
Translation of tests that students had to take in order to obtain the course graduation diploma.

	Name and address of employer
	ASB ARBEITER-SAMARITER-BUND, Bad Windsheim, Germany

	Type of business or sector
	First aid centre and initiation courses for first aid

	
	

	Dates
	November 2000 - June 2003

	Occupation or position held
	Tutor of English and German languages 

	Main activities and responsibilities
	Tutoring English and/ or German language to groups of children (10-16 years old) and adults.

	Name and address of employer
	Pupil’s home, Bucharest 

	Type of business or sector
	Tutoring

	
	

	Education and training
	

	
	

	Dates
	2003 - 2005

	Title of qualification awarded
	Master of Business Administration – Commercial Business Administration

	Principal subjects/occupational skills covered
	Systems and business models, Management of trade operations, Economic and financial analysis, Management of research, development and innovation projects, etc.

	Name and type of organisation providing education and training
	ASE Bucharest – Faculty of Commerce 

	Level in national or international classification
	-

	
	

	Dates
	1999 – 2003 (2003 – Authorization of translator/ interpreter issued by the Ministry of Justice)

	Title of qualification awarded
	Bachelor of Arts – Foreign Languages and Literatures - English – German specialization

	Principal subjects/occupational skills covered
	Contemporary language, Syntactic alternations, Semantics, Culture and Civilization, Tutoring methods etc.

	Name and type of organisation providing education and training
	”Spiru Haret” University Bucharest – Faculty of Letters 

	Level in national or international classification
	-

	
	

	Dates
	2002

	Title of qualification awarded
	Certificate of German language

	Principal subjects/occupational skills covered
	Classes of intensive German language

	Name and type of organisation providing education and training
	DID Institut, Munich, Germany

	Level in national or international classification
	B2.2

	
	

	Personal skills and competences
	

	
	

	Mother tongue(s)
	Romanian 

	
	

	Other language(s)
	

	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	Written expression

	English
	
	C1
	experienced user
	C1
	experienced user
	C1
	experienced user
	C1
	experienced user
	C1
	experienced user

	German
	
	C1
	experienced user
	C1
	experienced user
	C1
	experienced user
	C1
	experienced user
	C1
	experienced user

	French
	
	B2
	independent user
	B2
	independent user
	B2
	independent user
	B2
	independent user
	B2
	independent user

	Italian
	
	B2
	independent user
	B2
	independent user
	B2
	independent user
	B2
	independent user
	B2
	independent user

	Spanish
	
	B2
	independent user
	B2
	independent user
	B2
	independent user
	B2
	independent user
	B2
	independent user

	Hungarian
	
	B1
	independent user
	B1
	independent user 
	B1
	independent user
	B1
	independent user
	B1
	independent user

	
	(*) Common European Framework of Reference for Languages

	
	

	Social skills and competences
	Responsibility, adaptability, team spirit, good communication obtained as a result of experience gained during interpretation meetings

	
	

	Organisational skills and competences
	Organizational skills obtained as a result of activities of keeping records and archiving contract documentation

	
	

	Technical skills and competences
	Use of office equipment (fax, photocopier, printer, scanner, etc.)

	
	

	Computer skills and competences
	Operating knowledge MS Office (Word, Excel, PowerPoint, Outlook), Trados Studio 2011, MemoQ, Passolo

	
	

	Artistic skills and competences
	-

	
	

	Other skills and competences
	- exactness and accuracy

- attention to detail

- seriousness, perseverance

- customer service-oriented   

- autonomic but also a team-worker 

- hard-working, highly motivated 

	
	

	Additional information
	References supplied upon request
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