Amna Abdel Karim Abdel Kader
8, Mostafa el Nahas st._ Nasr City _ Cairo _ Egypt  
Mobil: 0122- 5553287


E-mail:mony20070@yahoo.com
Objective:
Acandidate of high potentials who seeks an opportunity in a reputable company that could develop and employ such potentials in a way that serves both interests.

Education


· Bachelor of Law, Faculty of Law, Section English –Ain Shams University -May 2008- Grade: Good+
· Legal and UN translation Diploma , at AUC in Cairo covering: 
· Research tools for translators

· Legal Documents into Arabic

· Legal Documents into English

· UN manual for Arabic translators
· International Business Law Diploma, at faculty of law, Ain Shams University. 
· Member in Egyptian Bar Association.

Experience             
· Legal Manager at SDR Law Firm – Sofana Dahlan Legal Office at Jeddah – Saudi Arabia ( From 6-2014 till now – Part Time)
· Legal Advisor at DCS Telecom (from 10/2013 till now)-Satellite Services and Communication. Present 
· Legal Advisor and Legal Translator at Alzayat International Law Firm. (from 9/2013 to 2/2014)

· Legal Advisor and Legal Translator in Karim Group Legal Firm (From 1/2011 to 8/2013)
· Customer Service Agent at Centro Global Solutions –Offshore- (from 6/2009 to 11/2010).
Accomplishment
· Draft and Review Contracts & ensure conformity with negotiated terms.
· Establish different companies
· Provide Legal Advice and Litigation support.

· Corresponds with Clients and handling their enquiries and any disputes that may arise.
· Handling all employees’ files.

· Handling all social insurance issues and Dealing with labor office.

· Handling employee investigations and any employee complain.

· Conduct legal research & draft memorandums of law & motions, in different litigations.
· Legal Translation. 
Courses
· IELTS Course from British Council

· General English Course from A U C in Cairo
· ICDL Certificate from IBM Center
Skills

Language skills:
· Excellent written and spoken English 
Computer skills:
· A very good knowledge of internet

   Personal skills:

· Confident, good communicator, and problem solver
Activities:

· Attended  Alumni 2008 
· Got international arbitration courses
Personal Data
Date of Birth:  28.06.1985

Marital Status: single
