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Amer Adel Fawzy Khalaf
Personal Information:
	Military Service
	Place of Birth
	Date of Birth
	Marital Status
	Religion
	Nationality

	Completed
	Giza ,Egypt
	
	Single
	Muslim
	Egyptian




Objective:     To work at a prestigious company where I can enhance my Technical                               and communication skills and pursue a challenging career.

Education:
                        Graduation:       Bachelor of Simultaneous Interpretation.
                                 Major:       English Department.


                               Collage:       Al-Azhr University, May 2007.

                                 Grade:        Good  
 Computer:   
                            Good user of applications running at windows"98, 2000&XP"
                            @ MS office.

                            @ MS Project.
                            @ Outlook Express.

                            @ FrontPage.

                            @ Corel Draw & Indesign. 

                            @ Surfing the Internet & Searching on the Web.

                            @ General IT Courses:
                            * Internet Fundamentals.                                                                                                         * Network Fundamentals.

                            * Introduction to Programming Language

                         * Sdl Trados, Cat-Tools and Word Fast 
Experience:

1- The Egyptian Association For Community Participation Enhancement
(May, 2009 –June 2011)
  Job Title: Translator and Localizer

  Job Description: Translation and administration of the association website   and projects.  

2- Al-Sharikah Media Service Agency, Golden Pages Company:   (Freelance-part-time from 2007-june 2011)
  Job Title: Translator and Designer.
  Job Description: Designing and Translating Tourist Guides and                                                  Brochures for North Africa Countries.
3- Land Mark Group Gulf  .Fun City in U.A.E( from October 2011 till now)
Job Title: Customer Service Representative  
Job Description: doing excellent customer services and doing cashiering and transactions on Embed System as well as handling guests complains. 
Personal Profile:
· Willing to work in Business Field (Human Communications, Development, Instructing, Teaching, Customer Service, Relationships).

· Independent and love having control of a Job and seeking it to the end.

· Willing to learn and travel abroad in business or training courses.

· Seeking a challenging position with reputable company where my skills and knowledge will be utilized and developed.

· Team Work.
About Me:   
    
                                    I'm Independent, Creative, Confident and love challenge & I 
                                    Pride myself on my resilience and ability to handle situations in 

                                    an emergency.                                                                                                                                                              
Interests:   
     
                                    Reading, gathering information from Internet, and meeting new
                                    people.      
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Finally, I wish my qualifications can meet your Job needs, Supporting documents will be submitted upon request.

