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E-Mail: amandineadded@hotmail.com
	WORK EXPERIENCE




	June to August 2010

FREELANCE TRANSLATOR

English To French and reverse (London – UK)


	I am currently working as a freelance translator for the Company DLR LEGAL (solicitors in OXFORD) on a specific project, and translate various documents (legal, technical, IT, corporate, etc).

I have to face very shorts deadlines and great pressure as this is a delicate work involving legal, financial and various others matters.




	2005 – 2009
Notary Clerk beneath the authority of Maître LEROY-DEMOULINS
Maître GINISTY & Associates

Notary Study (PARIS FRANCE)


	In Charge of :

1) Drafting of sales deeds (in completed form, 

Sale of a renovated development, sale in future state 

of completion), pre-contract, deed for the filling of documents,

power of attorney, right to the lease transfer,

2) Constitution of records, de facto formalities, 

3) Post-signature requirements,

4) Common handling till completion (every legal aspect, 

analysis of all documents, management of crisis and deadlines),

5) Management of all foreign clients : translations,

clarifications and explanations about differences in Law.

6) Withdrawal department: drafting of various deeds, 

mortgage to secure a loan, subrogate receipt’s deed for 

whom has put up bond for someone else, non-seizability statement in case of a professional activity apart from a corporate form, mortgage affectation to guarantee various obligations. Creation of a computerization and automation for this department.


	2004 – 2005

Notary Clerk

Maître COLAS LANGLOIS
Notary Office (BOULOGNE – FRANCE)
	In charge of :

1) Creation and constitution of records: 

- Analysis of legal and civil services material, 

- De facto formalities and 

- Post-signature requirements.

2) External meetings and signature of deeds.
3) Drafting of Pre-contracts, sales deeds for building 

and Business, corporate material, powers of attorney, surplus

or minus value statements and VAT.




	2003 – 2004

Paralegal

SCP BROUARD DAUDE

(Judicial representative – 

recovery and liquidation

Company)

(PARIS – FRANCE)
	In charge of :

1) Drafting of Ordinances and requests, missions orders for all judiciary auxiliaries, summation for meetings, schedule management, business contact with all stakeholders (lawyers, bailiffs, auctioneers, judges, employees, managing directors, creditors…), Investigation reports, and reports to the “juge-commissaire” (a specialised judge) following the compulsory liquidation. 
2) Redundancy management: pre-dismissal interview and proceedings.
3) Asset’s sales: building and business’ deeds of sales for right 

to lease and business.




	2003

HACHETTE LIVRE

Internship (full time)
	- Copyright’s sales  (bargaining in France and foreign countries), 

- Updating of the proceeding for right’s sales and checkouts.

- Drafting of co-edition contracts, business to business contracts 

and their finalities. 




	1999 – 2003

Various positions
	Order’s manager, training and monitoring of interim staff, 

secretary, saleswoman, organization of private show.




	EDUCATION FRANCE




2009 - Principal Clerk for a French Notary Office - postgraduate.

INSTITUT DES METIERS DU NOTARIAT DE PARIS 

2006 - Master 1 in Notarial law (UNIVERSITY OF ASSAS – PARIS 2) – Postgraduate.
2004 - LICENCE in business and social French law (UNIVERSITY OF ASSAS – PARIS 2) – Equivalent to a Degree
2001 - DEUG in French Law. UNIVERSITY OF ASSAS – PARIS 2.

	QUALIFICATIONS




British Legal skills: Landlord and tenant law, corporate law, foster care regulations.

French Legal Skills: Family, Property and town planning law, corporate law, private international law, rural law notions, basic knowledge of accountability and insurance, taxes, Administrative law, Criminal law, civil and criminal procedures.

Computer skills: Pack Office, Internet, lotus notes, outlook, Sonate, Gensynd (French notaries program), Genapy (ibid).

Languages: English (Fluent – Simulated TOEIC = 930), Italian (notions), Spanish (notions), various translations: deeds, powers…(French to English and vice versa – Spanish to French – Spanish to English)

Extra professional interests:

Travels: India, Peru, Mexico, Guatemala, Africa, United States, Jordan, Madagascar…
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