Alina Eremeeva 
Mobile: +972524131887  
E-mail: alina.yeremeyeva@gmail.com 

Skype: alina.yeremeyeva
Objective: obtaining a job as a freelance translator (English-Russian/Russian-English)
Languages: Russian – native, English – fluent, German – modest   
Translation speed: 5-10 pages per day (1800 characters per page) 

Preferrable rates: 0.05 USD per word

Professional Experience 

www.azarim.co.il – Website, Israel 

Russian-English Freelance Translator 

2012 – 2014
· Translate content of the website azarim.co.il – one of the largest databases of the companies supplying medical products in Israel  
Mayflower Immigration Canada Inc. – Authorized Canadian Immigration Attorney Office, Canada
Russian-English Freelance Translator 
2009 – to present

· Translate a variety of material pertinent to immigration issues, maintaining the content, context and style of the original material to the greatest extent possible; 
· Proofread translated material;  
· Prepare translated documents for legalization;  

· A large number of families successfully immigrated to Canada due to accurately translated and well-prepared documents 
Global One Translation LLC – Translation Agency, Bishkek
Russian-English/ English-Russian Freelance Translator 
2010
· High-quality translation for big companies and international organizations in Bishkek, for instance, the website of MegaCom Cellular Network, one of the leading mobile providers in Kyrgyzstan, reports for Deutsche Gesellschaft für Internationale Zusammenarbeit (GIZ) in Bishkek
Imperial Tobacco Kyrgyzstan Limited Representative Office, Bishkek

Apprentice at HR Department, Assistant to General Manager (full-time) 
2010-2011 

· Translated various written material such as job descriptions for the employees of tobacco processing workshops, cigarette workshops, warehouses, the accounting department, IT department and etc., business correspondence, recruitment advertisement, application forms from Russian into English and vice versa    

· Translated reports, questionnaires, strategic plans issued by the headquarters from English into Russian 

· Was entrusted to translate Mongolian Labor Code from English into Russian for Imperial Tobacco Mongolia   
· General assistance to the department team, including assistance in language challenges  

As an Assistant to General Manager, performed the following duties:

· Translated contracts, correspondence, routine business letters, requests, articles as well as other material from Russian into English and vice versa upon request of General Manager 

· Prepared, keyed in, edited and proofread correspondence, invoices, presentations, brochures, reports and related material from dictation and handwritten copy

· Opened and distributed incoming regular and electronic mail and other material and co-ordinated the flow of information internally and with other departments and organizations

· Rendered general assistance to foreign visitors

· Arranged travel schedules and made reservations
Education:
International University of Kyrgyzstan (2003-2008)

Specialization: Linguistics and Cross-Cultural Communication 

Qualification: Specialist in the Field of Linguistics and Cross-cultural Communication

2003 – was awarded a national grant for free education at universities of Kyrgyzstan  

2004 – won an English language competition for the students of International University of Kyrgyzstan

2008 – Diploma with honors; Diploma Supplement of European standard   

Practical Training 

2006 – Practical translation training at National Committee for UNESCO Affairs in the Kyrgyz Republic.

· In the course of on-the-job training translated different texts, participated in translation of projects for the Ministry of Public Health and the Ministry of Education   

Skills 

· Knowledge in the field of essential principles of translation and interpretation 

· Experienced user of PC, proficient in MS Office, Internet,  Adobe, Trados, electronic dictionaries and translation software 
