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Education
University of Pavol Jozef Šafárik / Faculty of Arts, Košice
2008 - 2012, British and American Studies
University of Pavol Jozef Šafárik / Faculty of Arts, Košice
2005 - 2010, Psychology
Lutheran High School Jan Amos Comenius, Košice
2000 - 2005, Bilingual study

Employment history
Grafton Slovakia s.r.o.
11/2019 - 01/2020, Recruitment Assistant
Searching for candidates and processing them
Maternity Leave
05/2013 - 10/2019, Maternity leave
Agentúra PREKLADY A TLMOČENIE s.r.o.
11/2011 - 2018, translator
translations from English to Slovak and vice versa
Natek s.r.o.
01/2012 - 05/2013, HR generalist / Recruiter
HR administration

· Care about employee database and personal folders

· Care about newcomers - pre onboarding, accommodation, welcome days

· Responsibility for several HR documents

· Update of HR documents

· Cooperation with other departments (payroll, expenses)

RECRUITMENT

· Search for suitable candidates in databases

· Telephone interview

· Aranging personal interview
Magneti Marelli
11/2011 - 12/2011, HR Trainee

· Care about emploee database

· Evidence of mailing

· Office support work
JuDr. Alžbeta Jordánová
12/2010 - 12/2012, Translator / Interpreter
Translations of legal documents
Interpreting during meetings with english speaking clients
Private Tutor
2003 - now, Private Tutoring of English Language
Grammar, Speaking, Writting
One to one class
Students - elementary school

· high school

· Adults
EnPal
11/2010 - 11/2010, Teacher
Teaching English ( children )

Skills
Language skills
Slovak - Proficiency (C2)
English - Advanced (C1)
German - Beginner (A1) 
Other knowledge
Microsoft Excel - advanced
Microsoft Outlook - advanced
Microsoft PowerPoint - advanced
Microsoft Word - advanced
OpenOffice.org Base - basic
OpenOffice.org Calc - basic 

 

