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ADRIAAN KUZEE

Avenida Ibirapuera 2144, apt 2144 – 04128-001 – São Paulo/SP Brazil
· + 55 11 96816 1364 / e-mail: akuzee@yahoo.com
Skype: adriaan kuzee 

msn: adriekuzee@hotmail.com
Dutch, Married, 42 years. 

ACADEMIC RECORD
· Graduated in Business Administration

Christelijke Hogeschool Windesheim Zwolle – Holland (1991 - 1996)
· Assurantie B [Assurance Intermediary B]

Foundation of Assurances Exams – Holland (1998 - 1999)
· Technical School in Economics and Administration

College De Erven Emmeloord – Holland (1989 - 1991)   
LANGUAGES
· Dutch: native
· English: fluent
· German: fluent 
· Portuguese: intermediate, studying
PROFESSIONAL EXPERIENCE
· Translating/Proofreading from Dutch <> English, Portuguese > English and German > Dutch. Working areas are amongst others tourism, finance, economics, e-learning and computerization for a total of more than 1,500,000 words. Examples of clients I have been working for are: Abbott, Deloitte, Bigstock, Dutch embassy, Embratur, FloraSelf, Hilton, Hertz, HomeAway, Hudora,  Jive, Kärcher, Knappschaft Bahn See, Kreidler, Miele, Nanopool, Nissan, Piek, Philips, Samsung, Starbucks, Ted Baker, Tesla, Tourismusverband St. Anton am Arlberg, Tripadvisor, Volkswagen.

· Coordination and reviewing of translation projects;
· Negotiations with translators about project deliveries and remunerations;

· Creating business plans;
· Administrative activities: comparison and analyzing between budget and reality, improving of records saving and internal procedures; 

· Experience with cost price calculation; 

· Supervising clients´ contacts by telephone;
· Working as coordinator of a sales team;

· Selling of insurances, providing proposals, payments of insurance claims, and the sales administration of both private and commercial insurance (policies). 
PROFESSIONAL RECORD
Freelance translator
11/2008 - current

UNS CHÁCARA KLABIN
11/2008 – 09/2012
English and Dutch teacher

BUREAU TRANSLATIONS
06/2008 – 11/2008
Production analyst
(Brazilian Translation Company for sworn and technical translations)

PLANET IDIOMAS
01/2008 – 06/2008

TWINZ IDIOMAS
04/2008 – 06/2008
English teacher
CREDIGY
01/2008 – 04/2008
International collection agent 

YESKI IDIOMAS
08/2005 – 01/2008
REAL TIME VALINHOS 
03/2005 – 03/2006
INFINITY IDIOMAS
09/2005 – 01/2006
English teacher 

UNIVÉ FLEVOLAND
01/1997 - 12/2004

(Dutch insurance company)

Call center coordinator and Insurance broker

UNIVÉ MIDDEN OVERIJSSEL  
01/1996 – 07/1996
(Dutch insurance company)

Trainee – administrative area
KARMAC HOLLAND  
01/1994 - 12/1994
(Dutch graphic industry company)

Trainee – administrative area
INFORMATION TECHNOLOGY

Microsoft Office - Word, Excel, Power Point, Access

Siebel

OTHER COURSES
· Several sales courses, personal development and specific assurances courses.
REFERENCES
Sorjana Semenjuk, project manager Orbis Sprachdienste (Germany)    info@orbis-sprachdienste.de
Sara Summers, project manager, Globalexion (Great Britain)  sara.summers@globalexicon.com
Gabriel Fairman, executive director Bureau Translations (Brazil) gabriel.fairman@bureautranslations.com

