Abdul Shakoor Omari
6237 64th Ave, Apt # 4
Riverdale, MD, 20737

Email: omar_sakhi@yahoo.com
Cell Phone# (240)-898-8614
Position Applying for:

PERSONAL PROFILE:
I am an American Green Card Holder.  Currently working with Diplomatic language services as a Afpak Hand Phase III Pashto / Dari instructor and curriculum developer more than a year, and I have more than 5 years of interpretation and translation experience in Pashtu, Dari and English along with my Diploma in Economics and Administration (DBA) earned in 2001 from Erica Neggler Economy and Administration collage, Peshawar, Pakistan.  Also I am certified by US Embassy Kabul as Pashto and Dari language translator and interpreter for the project of SIU/NIU Kabul , Afghanistan.

 I am extremely knowledgeable of the cultural values, traditions, accents & local dialects, and corporate, public, and government dealings in Afghanistan. 
I am loyal to the United States without any questions and have been validated by Report of Polygraph Examination. I have professional experience as a teacher, interpreter, and translator. I enjoy working with challenging people of diverse cultural backgrounds. I am ready to travel and relocate for a job assignments. I am also proficient in computer applications, internet, and programs such as MS Office. I can offer the following

· More than years of active professional Pashto, Dari Instructor and curriculum Developer.   

· Written and Oral translation skills in English, Pashto, Dari, Urdu. 

· 6 years experience as a teacher.  

· 5 years dedicated to the work with different US civil and Arm forces in Afghanistan. 

· Leadership and management expertise.  

I am a result oriented person and I believe in the pursuit of excellence. My education, diverse work experience, international exposure, and ambitious drive to learn and succeed, are a unique blend of qualifications for a topnotch organization seeking a top quality employee for the US government.  In addition to my management and training experience, I have excellent communication skills. I am resourceful, adapt and learn quickly. I maintain a professional demeanor when communicating with management, co-workers and clients. My broad life experience working and living within serious conditions and range of skills makes me a superior candidate for this position.

LANGUAGE SKILS:

1. English Fluent – Understand, Speak, Read, and Write

2. Pashto Fluent – Understand, Speak, Read, and Write
3. Dari Fluent – Understand, Speak, Read and Write

4. Urdu good- understand, Speak, Read and write

Work Experience.
01/2011 — to present
Pashto/Dari Language Instructor/ Pashto Curriculum development Specialist 




Diplomatic language services

· Teaching Pashto/Dari language.

· Training Afghan Culture.

· Developed accurate, effective Learning Objects in the target language, adhering to the timeline and being familiar with ILR scale and use it as basis for planning level-appropriate activities.

· Identified authentic materials from copyright-permitted sources in the target language. 

· Translated and transcribed target language text and audio into English.

· Identified appropriate historical and cultural background materials in both English and target language for Teacher’s Notes supplementing linguistic instruction.

· Identified key vocabulary within each Learning Object and explain grammatical points appearing in authentic materials. 

· Developed activities within a template in order to enhance the student’s knowledge of key grammatical points and allow them the opportunity to practice the grammar and produce language.

· Provided written and audio feedback to enable students to understand textual subtleties and to assess their answers and progress.

05/2009__4/2010
Procurement Officer / Administrative Supervisor 

PAE / CSSP / CNJC Project
· Preparing, arranging, archiving, of all the documents, reports, and requests of the project.
· Carrying out the different steps of administrative affairs, documents, and plans.
· Preparing, RFP, RFQ, Bide Summery, Sub Contracts, and Implementing Overall Procurement Procedure of Main office.
· Responsible for Preparing Purchase Requisitions
· Responsible for Preparing Purchase Orders and audit Procurement Documents before Purchase

· Getting Quotes from Authorized Venders  

· Hiring the new personnel 

· Managing and updating office Policies and procedures 
31 March to 18 April 2009

Linguist and Cultural Role Player

American Federal Contractors Inc
Fort Polk, LA, USA
· Provided Cultural awareness to the US Army deploying to Afghanistan on rotational basis

· Conducted Pashto and Dari basics to US Army deploying to Afghanistan

· Simulated villages and formal meeting setups to the deploying US Army Contingents 

04/15/2007​​​​​---- 01/20/2009 
Accounting Manager

Lockheed Martian Company
Kabul, Afghanistan
· Worked as the Accounting Manager to Support  DEA-NIU/SIU and Kunduz program in Kabul, Afghanistan

· Responsible for the accounting System 

· Review and record all cash and check payments relative to the program

· Prepare the Bank reconciliation Statements

· Prepare and review all of the required financial reports and payroll.

· Controlling the Budget line for all of the projects

· Sending weekly, Monthly, yearly closing reports to Washington DC

· Giving Training to co-workers

· Supervision of All Field Accountants

07/01/2004​​​---- 12/20/2006 

Security translator/interpreter / Data Entry Officer

· Worked for as a, translating documents and interpreting during Security Guards training classes

· Controlled Visitor Passes of RTC camp and gave daily reports of visitors to the Security Manager.

· Pashto and English Instructor, Teaching Afghan Security Guards.

· Designed DynCorp, MOI, AirPort, and RTC IDs, controlled their accountability, and prepared weekly reports on these ID cards for the Afghan Ministry of Interior 
1999 ___2002

English Language Instructor

IRC English Language Course 
Peshawar Pakistan

· Taught Over 150 Students in Part time from (2pm up to 8pm)

· Used tape recording to enhance learning in Class and several other methods 

Education:

· 2001 Awarded a Finance and Administration Diploma from Errica Neggler Economy and Administration College in Peshawar, Pakistan 

· 2000 Graduated from Amani High School in Peshawar, Pakistan 

KEY ACHIEVEMENTS

· Initiating high level security meetings with government and civilian figures.   

· Six years of supervision and management experience.

· Read, write and speak; English, Pashto (Native) and Dari.

· Graduated from Umarakhan High School Asadabad, Afghanistan 2000

EDUCATION/SPECIALIZED TRAINING

Advanced Training Includes: Public Relations…Tactical Training… Behavior Language… Field Training…Electronic Translations…Communications

Qualifications:
* Follow ethical codes protecting confidential information

* Identify and resolve conflicts related to the meaning of words, concepts, practices, or behaviors

*Translate message simultaneously or consecutively into specified language, orally maintaining   message content, context, and style as much as possible

* Proofread, edit, and revise translated materials
* Check translations of technical terms and terminology

* Read written materials into specified languages

* Adapt translations to students’ cognitive and grade levels, collaborating with educational team members

* Listen to speakers’ statements to determine meanings and prepare translations, using electronic listening systems

* Leadership abilities and able to manage large teams delegating responsibilities

* Experience with communication radios
* Excellent skills in teaching Pashto and ability to provide fluent oral and writing teaching my native language Pashto to English.

Excellent communication skills and ability to provide fluent translation of complex nature in 

Volatile situations.  Fluent in English, Pashto, Dari (Farsi) both written and spoken.
Summary:
A dependable and honest foreign language teacher who utilized time management and organization abilities. understands the value of confidentiality and military policies and procedures.  Interested in successfully achieving goals in my work for the armed Services. willing work full-time and relocate.
References:

· Ron Provencher – PAE-HSC-CNPA-SIU DPM - 281-851-1563 begin_of_the_skype_highlighting
ronpro@comcast.net   
· Dr. Fared Pashtoonyar- DLS Pashto and urdu supervisor

714-422-4662

· Alan Zieser-  PAE-540-419-4800

