Resume

	Name
	: Manjiri Parag Karve

	Address & 

Contact Details
	: 76/C, Vishwamitri Township


Opp Mahindra Gujarat Tractors


Vishwamitri Road


Vadodara 390 011

: (M) 94286 90796

  (R) 0265 2338972

	Date Of Birth
	: 10th May 1971 

	Marital Status
	: Married

	Educational Qualification
	: Annexure Enclosed

	Experience
	: Annexure Enclosed


Annexure : 1

Academic Qualifications:

	Sr No
	Examination Passed
	Examining Body
	Month & year in which passed
	No. of attempts
	Marks obtained out of
	Percentage
	Class Awarded
	Subjects Specialization
	Remarks, Rank, Awards, Distinction etc.

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	1.
	Secondary School Certificate
	Gujarat Secondary Education Board
	May 1986
	01
	598 / 700
	85.43%
	Distinction
	-
	Stood 1st in English (L L) subject in Board.

	2.
	Higher Secondary Certificate
	Gujarat Secondary Education Board
	March 1988
	01
	339 / 450
	75.33%
	Distinction
	Science Stream
	-

	3.
	Bachelor of Arts
	Maharaja Sayajirao University of Baroda, Vadodara
	April 1993
	01
	574 / 800
	71.75%
	1st class with Distinction
	Marathi as Major Sub., English as Minor Sub.
	Stood First

	4.
	Master of Arts
	Maharaja Sayajirao University of Baroda, Vadodara
	April 1995
	01
	578 / 800
	72.25%
	1st class with Distinction
	Marathi (entire)
	Stood First

	5.
	Bachelor of Performing Arts
	Maharaja Sayajirao University of Baroda, Vadodara
	April 1992
	01
	1069 / 1400
	76.36%
	1st class
	Music -Vocal
	Stood First

Received 03 Gold Medals

	6.
	Master of Performing Arts
	Maharaja Sayajirao University of Baroda, Vadodara
	April 1994
	01
	858 / 1200
	71.50%
	1st class
	Music-Vocal
	Stood First

Received Gold Medal


Annexure : 2

Experience

	Sr No
	Position on which employed
	Employing organization
	Date of Joining
	Date of leaving
	Nature of Work Done
	Reasons for leaving positions

	1
	2
	3
	4
	5
	8
	9

	1.
	Lecturer – Vocal Dept
	Kala Kendra – College of Music and Dance, Vallabh Vidyanagar

Affiliated to S P University
	01.01.1996
	31.05.1996
	i.
Imparting knowledge of vocal music to the students studying Diploma in Vocal conducted by the university where the sessions included theory as well as practical training.

ii.
Being the only faculty in the department, I used to take lectures for students of all the years under the Diploma.
	Timings and outstation location of the college proved to be very inconvenient and hectic to continue for a long period.  When I received call from Anyonya Co-operative Bank, I preferred that to my outstation job.

	2.
	Clerk
	Anyonya Co-operative Bank, Ltd., Vadodara.
	03.06.1996
	09.10.2010
	During the service of 14 years in the Bank, I was posted at various departments of Head Office.
Board, Accounts and Administration Department:

· Under these departments, I have handled various matters with respect to 

· Board of Directors, like, routine meetings – agendas, proceedings and other matters related thereto, 

· Statutory procedures, like, Elections, AGMs, etc 

· Preparation of annual reports, matters related to bye-laws of the Bank, amendments thereto, etc.

· Correspondence with RBI, Dist Registrar, Other Banks, Branch Managers and Internal correspondence in English, Gujarati, Hindi and Marathi.

On account of the work set up, all my work assignments exposed me to independent working, self correspondence / drafting (English and vernacular languages as well), getting well acquainted with WORD and EXCEL.
	Bank went under liquidation

	03.
	Content Developer & Translator
	Datastream Research and analysis Pvt Ltd
	22.11.2010
	Continued
	· Mainly, translate content, developed in English into Marathi. The content varies from – Current News to Health, Sports, Astrology, Bollywood, History, GK, mythology and several other topics.

· Work as multilingual translator. Translate English into Hindi and Gujarati as well, along with Marathi.
· Entire work is done online.


	


Being Marathi but born and brought up in Gujarat has helped me learn Gujarati as fourth language along with Marathi, Hindi and English.
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