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	NTEH VIVIANE
Translator/Proofreader
French – English
P.O Box 63 Buea, Cameroon
                  ▪ (+237) 676 936 098 / 693 791 532      ▪ vivianenteh@gmail.com   ▪ Skype: N_Vivi
                  ▪ nteh.TranslatorsCafe.com                 ▪ www.linkedin.com/in/viviane-nteh-3556237a                                

	


Personal Statement 
A team player, enthusiastic and outgoing professional with more than three years of experience in the translation field, producing reliable texts and committed to providing unsurpassed services. Can juggle multiple priorities and meet tight deadlines without compromising quality. 
OBJECTIVES
◊ Be result driven                               ◊ Do my bit  


◊ Make clients a top priority              ◊ Horn existing skills and acquire new ones
SKILLS
◊ Proficient in English, written and spoken: mother tongue             ◊ Outstanding communication
◊ Proficient in French, written and spoken: advanced level C1        ◊ High typing speed
◊ Good mastery of MS Office Suite                                                  ◊ Proactive and team spirit
◊ Good mastery of CAT tools SDL Trados, Wordfast & MemoQ    ◊ High level of interpersonal skills
WORK EXPERIENCE 
Freelance Translator/Proofreader                                                                       Apr. 2015 - Present
Field of work;
 ◊ General Translation ▪ Financial Services ▪ Administrative Translation ▪ Legal Translation
▪ Scientific (General) Translation ▪ Technical Translation ▪Editing ▪ Proofreading ▪ IT   ▪Transcription
Volunteer Translator                                                                                           Dec. 2017- Feb. 2018
United Nations Framework Convention on Climate Change, UNFCCC, Germany                   
Duties:
◊ Taking part in the translation of the COP 21 Sustainability Report now available to other host countries of UNFCCC sessions, thus enhancing the capacity of organizations to deliver public services, build infrastructure or engage in income generation through UNFCCC.
Volunteer Translator and Proofreader                                 Oct. 2017 -  Jan. 2018
Objective Sciences International, France
Duties:

◊ Translating and proofreading articles related to science camps in general, thereby
    increasing awareness about rights and participation of the community by so doing.

Volunteer Translator                                                                                                      Oct. 2017
United Nations Development Programme, UNDP Eurasia                                                                                                    
Duties:


             ◊ Translating Minutes of the meeting to set up a Steering Committee, and the Terms of Reference of the latter, for the Project entitled, “Reducing Unintentional Persistent Organic Pollutants (UPOPs) and Mercury Releases from the Health Sector in Africa, Madagascar”, with the aim of improving inter-institutional coordination in delivery of services.
Volunteer Translator                                                                                                         March 2016    
Ministry of External Relations, MINREX, Yaounde-Cameroon                                         
Translating:
◊ Verbal Notes                                              ◊ Agreements
◊ Memoranda of Understanding                   ◊ Press releases
◊ Diplomatic Correspondence                      ◊ Panel Discussion Programmes etc.

Cyber Café 
 Assistant Manager                                                      May - Oct. 2013  

GIC IBIRE, Yaounde                                                     
Duties :


            ◊ Assist manager to organize, plan and implement tailored strategies 
            ◊ Conduct regular audits to ensure accountability              
            ◊ Coordinate daily customer service operations
            ◊ Supervise interns

EDUCATION
M.A in Translation, Advanced School of Translators and Interpreters, ASTI,      Nov. 2013 - Apr.2016                          Buea-Cameroon  (Grade: Very good)
 Academic Internship, Ministry of External Relations, MINREX, Yaounde              Aug. - Sep. 2014    
Certificate in Secretarial Duties, COVICOM, Chapel Obili                                  Nov. 2012 - Mar. 2013
B.A in Bilingual Studies (French and English), University of Yaounde I,               Oct. 2009 - Jun. 2012 

                                 Ngoa-Ekelle (Grade: Pass)  

                   Specialization: Comparative and Contrastive Studies of French and English 
GCE ‘A’ Level, Government Bilingual High School, Ndop                                    Sep. 2008 - Jun. 2009 
GCE ‘O’ Level, Government Bilingual High School, Ndop                                   Sep. 2006 - Jun. 2007 

 CLIENT PORTFOLIO
I have worked with a good number of individual clients, freelance translators, translation units within ministries, companies, NGO’s and international organisations including the UNFCCC, Objective Sciences International, LINDE GROUP, Action Bénévole du Bénin-International, and UNDP Eurasia.
HOBBIES
◊ Languages           ◊ Reading
◊ Traveling             ◊ Music
References are available upon request!


