Vitalii Rukovitcin

• e-mail: vitalii_rukovitcin@yahoo.com • WeChat: vit0506 • Skype: vitaliyr3 • phone: +84 1295093055 (+Whatsapp)
Summary

Competent, qualified translator with over ten years’ experience in technical translation and proofreading. Quick learner with ability to absorb new ideas and effectively communicate with people from different cultural and professional background.

Core qualifications and competencies include:

· Deep understanding terminologies in the following fields: IT, Electronics, Finance, Management and Marketing
· Excellent knowledge of CAT Tools and MS Office
· Ability to work to tight deadlines
· Enthusiastic about learning new skills; able to adopt and implement changes in processes and procedures positively and reliably
· Highly motivated and results oriented with the ability to produce projects on time
· More than 5 million words translated and proofread
Personal Details

Date of birth: 05.06.1972

Gender: Male

Marital status: Single

Nationality: Russia

Professional Experience

2007 – Present: Freelance English – Russian Translator
· Translating and proofreading of manuals, user guides, marketing materials and instructions for software, equipment and promotion campaigns of different companies, including Symantec, PTC, Spiessens, Coca-Cola etc.
2004 – 2007: SABR LLC (Tashkent, Uzbekistan)
Sales Manager
· Represented the company at sales shows and exhibitions

· Communicated with clients and merchants to improve and develop business relationships cordially, in addition to maintaining constant follow-up on their feedback

· Reviewed entire inventory lists on a daily basis to keep track of inventory flow

· Identified resource requirements and assigned responsibilities to different sales staff through proper coordination.

2001 – 2004: Skyflower LLC (Tashkent, Uzbekistan)

Account Manager
· Developed and sold marketing campaigns to existing client base

· Managed specific client list, providing high levels of sales and customer support to ensure needs are met

· Forged relationships with existing clients and developed a sense of loyalty and trust

Education

2006: SIBIT (New Delhi, India), 6-week Course in E-Governance
1995-1997: The University of World Economy and Diplomacy (Tashkent, Uzbekistan), International MBA Programme

Master of Business Administration
1988-1993: Tashkent State University (Tashkent, Uzbekistan), Physics
IT skills
MS Office, CAT Tools (Trados, Idiom, Passolo, Wordfast, Catalyst, XTM)
Personal Qualities
Well organized, detail oriented, responsible, open to new experiences, adaptable and positive
