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Able to prioritize work. 

	CAREER HISTORY

Translation agencies – France 

FREELANCE TRANSLATOR - Mar. 2010 - Present 

Working freelance for a translation agency providing a translation and interpretation service to clients where needed. Involved converting documents and articles from one language into another and ensuring that the finished converted articles relay the intended message as clearly as possible. 

Key Responsibilities:

·  Researching legal & technical phraseology to ensure the correct translation is used. 

·  Liaising with clients to discuss any unclear points. 

·  Providing guidance & feedback & creating customer-specific style guides. 

·  Translation of documents/letters from a foreign language to French. 

·  Reviewing and proofreading mother-tongue text. 
·  Conducting face-to-face interpreting. 

·  Telephone interpreting. 

·  Supporting the translation team when necessary. 

·  Excellent French speaking and writing skills. 

Veolia Water China

FRENCH/ENGLISH LANGUAGE TRAINER & INTERPRETER - Jan. 2006 to Jun. 2011
Working as freelance for a multinational company providing technical translation and interpretation service. Responsible for converting working documents and presentations from one language into another. Ensuring that the translated documents transmit the intended message as clearly as possible. Providing intensive French or English training lessons to the Management Team from different functions as required.
Key Responsibilities:

· Join business meetings/business training sessions as necessary, and provide simultaneous interpretation.

· Precisely translate business/technical documents between English and French.
· Check and revise junior translators' work.
· Provide language training to management members from business development, technical, and operations functions. 
Shanghai University

GUEST LECTURER – ENGINEERING FRENCH – Sep. 2002 to Jul. 2005
Teach technical French to students of Engineering major using effective, efficient, and interesting methods. 
Key Responsibilities:

· Provide guidance and advice to students on educational and social matters.

· Coordinate teaching objectives with three French Universities (UTV, UTC, UTBM).
· Provide intensive training for FLE entry test.

· Prepare teaching documents, tests, and examinations. 

Shanghai University
CHINESE LANGUAGE STUDY – Sep. 2001 to Jul. 2002
BPCA – Banque Populaire

FINANCIAL ANALYST – Oct. 1998 to Mar. 2001
Advise foreign individual bank clients and international businesses on investments, stocks and bonds, pension plans, and retirement portfolios.

Key Responsibilities:

· Monitor customer accounts.

· Conduct daily survey on financial markets.
· Monitor the sales performance of new or existing financial products.

· Analyze branch management information and reports.

· Visit business customers.

· Identify, meet, and exceed the needs of customers.
· Gain in depth knowledge of competitors, such as their products and services.
CRCA – Crédit Agricole

BANK TELLER – Dec. 1996 to Jun. 1998

Process foreign customer transactions including bank products, loans, and certificates of deposit.
Key Responsibilities:

· Advise customers on the bank credit cards and savings accounts.

· Market and sell bank products such as mortgages, loans, insurance, etc.

· Deal with escalated customer queries and complaints.

· Maintain all quality and procedural standards.
ACADEMIC QUALIFICATIONS

1996 
Master’s Degree in Translation – Master Pro Traduction

UNS Université Nice Sophia Antipolis
1994-1995 
Bachelor Degree in Art and Literature – Licence (Lettres Modernes)
UNS Université Nice Sophia Antipolis
1992-1993

Diploma of higher Education – DEUG (Diplôme d’Etudes Universitaires Générales)
UTV Université de Toulon Var

REFERENCES
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