PERSONAL DATES
Name and surname: Teresa Polo Iglesias.

City and  birthday: Salamanca, 30 Septiembre 1982.

Nationality: Española.

D. N. I: 70879221-Y

Address: Avenida Alfonso 9 de León nº 42-44  piso 5º puerta A.

Cellphone: 680299618.

Mail: terransicili@hotmail.com.

ACADEMIC FORMATION

● E.G.B , B.U.P  and C.O.U at the private school Santa Teresa de Jesús (Teresianas)

Date: from 09-1985 to 06-2000

● Chemical Engineering at the University of Salamanca (Spain) in 2012.
Date: from 10-2000 to 06-2012 
COMPLEMENTARY FORMATION
          1. Environment

● Environment journey: efficient and supported use of natural resources in the University of  Salamanca, 30 hours (onward: hours=h)
● Environment journey: climatic change in the University of Salamanca, 22h

● Environment management of the company, 90 h

● Environment impact evaluation in line works, 80 h

2. Companies and Human Resources

● Prevention to the work risks, 30h 

● Knowledge management in the company, 75h

● Efficient management of the time, 50h

● Professional competences training in the University of Salamanca, 20h

● Social competences: motivation and teamwork in the University of Salamanca, 40h

● Motivation in the company: how motivate to your employees, 35h

● Customer service, 80h

● Sales techniques, 40h

           3. Health

● Diet and nutrition, 40h

● Addition and their contexts (families, clinics and cultural) in the University of Salamanca, 20 h 

● “Food manipulation”, 6h
INFORMATION TECHNOLOGY

● Word basic and advanced 2007, 60h

● Excell basic and advanced level, 65 h

● Powerpoint , 75 h

● Autocad 2002 (graphic design), 50h

ENGLISH
● High level in oral and written understanding.
● Business English course, 50h

● “Advanced  plus English course” (Official level C1 in Europe), given by higher college of business, 180h

PROFESSIONAL EXPERIENCE
● Workplacement (agreement between University of Salamanca with the company IDC (investigation and quality development) inSalamanca.
Tasks:
1.  Analice building materials, waste water, making cleaning products.
2. Visit clients, customer service about our treatments.

3. Dealing with suppliers and responsible for the storehouse to get the products and raw materials necessary.

 Dates: from 06-2007 to 07-2007 (240 hours)
● Volunteer as a translator (on line) at the newspaper THE PRISMA MULTICULTURAL (English- Spanish), based in London.
Tasks:

Translate all kind of documents, reports (Medicine, Pharmacy, Chemistry, trips, economy and so forth) from English to Spanish.

Dates: from 22 July 2015- 31 January 2016

● Freelance translator (on line) from English to Spanish at OMNIA TRANSLATION agency 
Tasks:

Translate chemical and pharmaceutical patent (Medicine, Pharmacy, Chemistry) from English to Spanish.

Dates: from 1st September 2016- at present.

OTHER DATES
● Driver  licence B1

● Availability to travel National and International

