	RESUME

	Name:                Wan Swe Shin

Gender:             Female

Marital Status: Married

NRIC:                S7561137D

E-mail Add.:     sweshin@yahoo.com


Cell Phone:       82519600

	

	Summary of Qualifications

．Experienced in translating documents from English to Chinese.

．Experienced in editing and writing news coverage.

．Strong background in journalism training and multicultural working coordination.

．Highly motivated and results-oriented professional with exceptional leadership and interpersonal skills.

．Work well under pressure and able to meet tight deadlines.

．Highly organized. 

．Good team player.

	

	Education

National ChengChi University in Taiwan

．College of Communication, Journalism dept., June 2000

．College of Social Science,  Sociology dept., June 2000

	

	Experience

Translator, FujiXerox Software Center (Singapore), 2007 September -2010 April
．Localized Online Support Assisant
．Localized and proofread software interface, such as DocuShare and Docuworks

．Proofread manuals and marketing documents
   Note: Freelancing for FujiXerox currently.

Translator, Linguitronics Translation Company (Taiwan), 2004 July - 2007 August
．Localized IBM and Symantec softwares
．Proofread IBM and Microsoft  technical documentations
．Translated marketing documents

** Freelancing for Linguitronics in 2005 when I was in Singapore. 

Contract translator, Pearson  Education Group (Taiwan), 2004 April - 2007 August
．Translated "Think Asean"
．Translated  "Break from the Pack" (Awarded Golden Book Prize 2008)
．Translated  "Success Built to Last"
．Translated  "The Design of Things to Come"
．Translated  "Built for growth" 

．Translated  "Nightly Business Report Presents Lasting Leadership" 

．Translated  "The Fortune at the Bottom of the Pyramid" video script 

．Translated  "Leading Strategic Change: Breaking Through the Brain Barrier"
Reporter cum executive editor, CSD (Taiwan), 2003 May - 2004 June
．Covered and edited news for  "Incubator bimonthly magazine"
．Covered and edited news for  "Small and medium enterprise express" magazine

．Interviewed the president of Taichung SANYO, then wrote a book named  "The  

    Revival of Taichung SANYO" (in Chinese)

．In charge of events and project management

Journalist, Business Network Magazine, CIN publisher (Malaysia), 2001 Octorber - 2002 March
．Interviewed outstanding entrepreneurs or professionals

．Wrote and translated articles

．Proofread articles



	

	Computer Skills

General application
Becky, FTP, Word, Excel.

Graphic Design and DTP related
Photoshop, Dreamweaver, Flash, JavaScript, Pagemaker, InDesign, Framemaker, QuarkeXpress.

Translation related
SDLX, Trados, TMWin.

	


