CURRICULUM VITAE
of 

Susana Pereira da Silva
Graduated Translator
I - PERSONAL INFORMATION
Name: Susana da Fonseca Duarte Pereira da Silva 

Date of Birth:  26th October, 1973

Place of Birth: Lisbon

Nationality: Portuguese

II – CONTACT INFORMATION

Mobile phone: +351-91.912.85.34

Email: susanafonsecasilva@sapo.pt
III – EDUCATION AND SKILLS
Higher Education: Bachelor’s Degree in Translation (4-year course of studies) at I.S.L.A. – Instituto Superior de Línguas e Administração, Lisbon (1991-1995)
Work Languages: 12 years experience in the translation from English and French into Portuguese

Software used: Microsoft Word, Powerpoint, Excel and Trados
IV – PROFESSIONAL EXPERIENCE
 JULY 2001 – PRESENT
Freelance translator  - collaborating regularly with:

· Translation Companies (e.g. TradCatts, Sintagma), for the translation of several documents in areas of expertise such as Law, Finance, Economy, Marketing, and Information Technologies.
· Industrial Property Agents (e.g. J. Pereira da Cruz, Lda.), for the translation of Patents of Invention related in particular to Pharmaceuticals.
· Veterinary Laboratory (Virbac de Portugal) for the translation of animal health documents and brochures of veterinary products.

 MAY 1996 – JUNE 2001

In-house Translator, Proofreader, and Translation Projects Manager of the English & French Language Department of Aba-Text – an affiliated company of Iber-Contact S.L. in Portugal – being responsible for the translations quality control, including terminology research, as well as the setting of deadlines and the coordination of work between translators and European clients/translation agencies, covering a wide range of subjects within the following areas:

· Legal (e.g., lawsuits, court decisions, contracts, powers of attorney, articles of association, deeds of incorporation, birth/marriage certificates, franchising and licensing agreements, warranties, EU regulations and directives, etc.)

· Economic/Financial (e.g., business and financial reports; services offering and presentations of banking groups, investment funds and insurance companies; mergers & acquisitions; general terms of sale/purchase/supply, market surveys and feasibility studies; etc.)

· Technical - several fields such as Medicine (e.g., clinical assays, medical devices, hospital equipment, safety sheets); Telecommunications and Computer (e.g., user manuals); Mechanical and Electronic Engineering (e.g., industrial machinery specifications and instruction manuals, quality certificates and statements of compliance, tools and household appliances); Environment Protection and Transports, among others.
· General/Miscellaneous (e.g. articles on the European Union’s regions, policies, training and R&D programmes, educational and cultural affairs; newsletters, press releases, information leaflets and publicity brochures, hotels/tourism, etc.) 
SOME EXAMPLES OF MAJOR FREELANCE TRANSLATIONS
- English/Portuguese translation of the “Council of Europe’s Draft Convention on Cyber-crime” requested by the International, European and Cooperation Relations Office (GRIEC) of the Portuguese Ministry of Justice.
- English and French/Portuguese translation of a set of documents aimed at integrating the IOFID transnational project carried out by the Open University of Lisbon, in the scope of studies on Equal Opportunities for the Initial Training of Teachers.
- French/Portuguese translation of the book “Les outils de la décision stratégique - T.1- Avant 1980 et T.2- Depuis 1980”, by José Allouche and Géraldine Schmidt, published in Portugal with the title Os Instrumentos Fundamentais da Decisão Estratégica, Vislis Editores, (1999), 276 pp.
CONSECUTIVE INTERPRETATION EXPERIENCES
· 11th to 18th December, 1997: Accompanying Interpreter (French and English/Portuguese) of the Training Course for Negotiators involved in the establishment of the mobile operator Optimus in Portugal, led by the telecommunications companies I.T.A. and Main Road at Lisbon’s Penta Hotel.
· 24th and 25th November, 1995: Participation as Interpreter (English and French/Portuguese) recruited by the linguist consultants company CPL Lda., in the EU programme “Europartenariat – Portugal 1995”, held at the Congress Centre of the International Fair of Lisbon (FIL).
